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INTRODUCTION

Human Societies before Christ

A–1

Men need the company of their fellows and God has willed that men, living in society, should
contribute one family through living together in brotherhood. Men are to attain their common
destiny, God himself, not as separate units, but as a people.

Men is social by nature, and is a composite of the material and the spiritual. Clearly, he can only
develop and society itself can only progress when the social order caters for man’s material and
spiritual needs. Therefore, every human society man had formed on earth was ordered for man’s
religious and material good. But, up to the time of Christ there was confusion between man’s
religious needs and the demands of civil authority in every human society. Civil life came to be
regarded as most important and the material needs of man were considered as all-important. This
resulted in the neglect of man’s spiritual and immortal soul – the distinguishing feature which
makes him like God and master of all earthly creatures.

The Church: an independent and self-governing society

A–2

For this reason, Jesus Christ, when founding his Church as a society, separated the religious
concerns of man from the State, and transferred them to the Church. The Church was made
independent of the State, so as to function as a self-governing society. For this reason, he said,
“Render therefore to Caesar the things that are Caesar’s and to God the things that are Caesar’s,
and to God the things that are God’s.”1

Because Christ founded his Church as an independent, self-governing society. He gave full power
to his Apostles and their successors to teach, sanctify and rule. He entrusted them with the power
to make laws, to judge and to punish. This power was so complete that it cannot be limited by
reason of territory2, persons3, matter4 and time5. He made it quite clear that such a power could
1

Mt. 22:21
Mk. 16:16
3
Ibid, Mt. 28:19
4
Mt. 28:20
5
Ibid
2

1

not be limited by any human authority when he said, “Whatever you bind on earth, shall be bound
in heaven: whatever you lose on earth, shall be loosed in heaven.”6

The Church: a unique society

A–3

In a way the Church is like any other society, in that she is made up of human beings who are
members of the earthly city. She is in the world: lives and acts in it. To fulfil her mission, she needs
help from the talents and industry of individuals and from society as a whole. She is also equipped
with what is suitable for her as a visible and social unity.

Yet the Church is not quite the same as a civil society. The purpose of her existence is unique:
she is in the world to carry forward the work of Christ Himself – the salvation of mankind; to make
God the Father and his Incarnate Son present and, in a sense, visible; to communicate divine life
to all men. The Church is not moved to action by earthly ambition but by a zeal to give witness to
the truth. Her purpose is not to sit in judgement but to rescue, and not to be served but to serve.
The Church as a society therefore has to use supernatural and spiritual means to fulfil her mission.

The Church: a mystery

A–4

It is in this point that the Church goes beyond human understanding. It is both a visible assembly
and also a spiritual community. It lives in the world yet is not of the world. It is set apart from the
civil order, and yet not separated. It is zealous in action and yet dedicated to contemplation;
present in the world but as a pilgrim, conforming to proper laws but only in order to bring them
into harmony with the spiritual order. The Church accepts the imperfections of the world, yet tries
to perfect it. She undergoes the same experience as other men but in it and through it expresses
the newness of the life in Christ. The Church therefore is not merely a society but a mystery.

The Church is called the Mystical Body of Christ because like Christ himself, she is both divine
and human. The human always looks to the divine and is subordinated to it. In all her life she
looks not towards the earthly city but to the Kingdom of God for her laws and the inspiration to
action. We know about this mystery of the Church only because it has been revealed to us. We
cannot come to a full knowledge of the truth about her, but only strive to understand more deeply
6

Mt. 16:19, 18:18

2

her nature and penetrate it in order to share it more intimately. So, as a mystery, the Church
cannot be defined but only described. Scripture gives us various images to help us understand
better the nature of the Church. Four groups of such images come especially to mind: the Church
as the Flock of Christ, the Vineyard of God, the Temple of the Holy Spirit and the Spouse of the
Immaculate Lamb.7
The Church is the FLOCK of which God himself foretold that he would be the shepherd.8 She is
also a sheepfold whole only door is Christ.9
The Church is the VINEYARD of God.10 It is like a piece of land cultivated by Him and the True
Vine is Christ who gives life to his branches.11
She is the TEMPLE of the Hold Spirit12 of which Christ is the corner stone.13
The Church is the SPOUSE of the Spotless Lamb14, for he loved her so much so as to give himself
up for her. He has created an unbreakable union with her and he has filled her with heavenly gifts.
These images supplement one another and illuminate Christ’s relationship with his Church. There
are other metaphors which attempt to throw light on the nature of the Church. She is our Mother,
since she brings to birth children to a new, immortal life, conceived by the Holy Spirit. The Church
is called the Community of the Faithful as she is composed of all those who have received
Christ in faith and love and are united among themselves in love and are united among
themselves in love and mutual service. The Church is the new Israel, the new People of God
according to God’s Sacrament because she is a sign of salvation witnessing to Christ’s saving
mission.15

7

LG No.6
Is. 40:11, Ez. 34:11
9
Jn. 10:1-10
10
Mt. 21:33-43
11
Jn. 15:1-17
12
1 Cor 3:12
13
Mt. 21:42, Acts 4:11, 1 Pet. 2:7
14
Rev. 19:7, 21:2-9, 22:17
15
LG No. 11
8
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Mission of Christ

A–5

The Father sent Christ into the world to teach, to sanctify and to rule according to His will. This
mission did not end with his ascension into heaven, but continues in the Church. From the
outpouring of the Holy Spirit at Pentecost, the Lord Jesus lives in the Church in such a way that
she lives by Him. Continually present to the Church, he will shepherd his flock until the Day of
Judgment when he will separate the sheep from the goats.16

Mission of Apostles

A–6

Just as he was sent by the Father, Christ sent his Apostles17 to glorify the Father on earth and
enroll new members into the Church, the Body of Christ. The mission will last till the end of the
world18. Thus, the Apostles appointed successors and passed on to them the duty of perfecting
the work begun by themselves. This arrangement for appointing successors was to continue
through the ages.

Mission of Bishops

A–7

Amongst those various offices which have been exercised in the Church from the earliest times,
the chief place, according to the witness of tradition, is held by the function of those who, through
their appointment to the dignity and responsibility of Bishop, and in virtue consequently of the
unbroken succession going back to the beginning, are regarded as transmitters of the apostolic
line. Thus, according to the testimony of St Irenaeus, the apostolic tradition is manifested and
preserved in the whole world by those who were made Bishops by the Apostles and sent by their
successors down to our own time.19

16

Mt. 25:31 ff
Jn. 20:21
18
Mt. 28:20
19
LG No.20
17
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A–8

Bishops in the Local Church

The Roman Pontiff, as the successor of Peter, is the source and foundation of the unity of the
Bishops and among the faithful. The individual Bishop, however, is the visible principle and
foundation of unity in his particular church, fashioned after the model of the universal Church. The
universal Church is made up of the sum of these particular churches. Thus, each Bishop
represents his own church, but all of them together in union with the Pope represent the entire
Church in the bond of peace, love and unity.

A–9

Priests: Participants of the one Priesthood of Christ
Christ whom the Father hallowed and sent into the world

20

has, through his apostles, made their

successors, namely the bishops, sharers in his consecration and mission; and these, in their turn,
duly entrust in varying degrees, various members of the Church with the office of their ministry.
Thus, the divinely instituted ecclesiastical ministry is exercised on different degrees by those who
even from ancient times have been called bishops, priests, and deacons.21

Priests: Co-operators of the Episcopal Order

A – 10

All priests, whether diocesan or religious, share and exercise with the bishop the one priesthood
of Christ. They are thus constituted providential cooperators of this episcopal order. The diocesan
clergy have, however, a primary role in the care of souls… and accordingly from one body and
one family of which the bishop is the father.22

Relationship: Bishops and Diocesan Priests

A – 11

The relations between the bishop and the diocesan clergy should be based before all else on
supernatural charity, so that their unity of purpose will make their pastoral activity even more
effective.23

20

Jn. 10:36
LG No.28
22
CD No.28
23
Ibid
21
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Duty of Bishops to Priests

A – 12

Bishops are to regard their priests as brothers and friends. They are to take the greatest interest
they are capable of in their welfare both temporal and spiritual. For on their shoulders particularly
falls the burden of sanctifying their priests.24

Duty of Priests to Bishops

A – 13

Priests for their part should keep in mind the fullness of the sacrament of Order which bishops
enjoy and should reverence in their persons the authority of Christ, the supreme Pastor. They
should therefore be attached to their bishop with sincere charity and obedience… inspired by the
spirit of cooperation. There is all the more need in our day for union of priests with their bishops
and carry out their mission by joining forces with other priests under the leadership of those who
are rulers of the Church.25

Council of Priests for Management of Diocese

A – 14

Bishops should be glad to listen to the priest’s views and even consult them about matters that
concern the needs for pastoral work and the good of the diocese. But for this to be reduced to
practice, a group of Council of Priests should be set up in a way suited to present day needs and
with rules to be determined by law. The group will represent the body of priests and by their advice
could effectively help the bishop in the management of his diocese.26

Relationship: Priests among themselves

A – 15

Diocesan priests should be united among themselves and should be genuinely zealous for the
spiritual welfare of the whole diocese. They should bear in mind that the worldly goods which they
acquire through their ecclesiastical functions are closely connected with their sacred office, and

24

CD No.28, PO No.7
PO No.7
26
PO No.7
25
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they shall therefore contribute liberally to the material needs of the diocese in accordance with
the bishop’s directives.27

Relationship: Old and Young Priests

A – 16

Older priests should sincerely accept the younger priests as brothers and be a help to them in
facing the first tasks and responsibilities of the ministry. They should make an effort also to
understand their outlook even though it may be different from their own, and should give kindly
encouragement to their projects. Young priests for their part are to respect the age and experience
of the elders; they ought to consult with them on matters concerning the care of souls and willingly
cooperate with them.28

Sick, Lonely and Afflicted Priests

A – 17

Priest should be particularly concerned about priests who are sick, afflicted, overworked, lonely,
exiled, persecuted… to safeguard them from possible dangers arising from loneliness, it is
necessary to foster some kind of community life or social relations with them. This however, can
take different forms according to varying personal and pastoral needs.29

Relationship: Priests and Religious

A – 18

Religious, on their part, must give witness that they effectively and willingly belong to the diocesan
family.30 They will do this not only by being available for the needs of the local church according
to the charism of their Institute31, but even more so by sharing their spiritual experience with the
diocesan priests and by facilitating prayer groups for the faithful.

There is, furthermore, a particularly important matter which deserves to be mentioned today: that
of the close relation between the religious Institutes and the clergy regarding the contemplative

27

CD No.28
PO No.8
29
Ibid
30
cf CD 24
31
cf CD 35, cf MR passim
28
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dimension that every dedicated life to the Lord must have as its fundamental element. Diocesan
priests need to draw from contemplation, strength and support for their apostolate. As in the past,
they must normally seek help from experienced religious and from monasteries that should be
ready to receive them for spiritual exercises and for periods of meditation and renewal. Besides,
their participation in prayer exercises promoted by the local church could contribute to the growth
and enrichment of the spiritual life of the whole Christian community32.33

Relationship: Priests and Laity

A – 19

Priest should acknowledge and promote the dignity of the laity and the role which is proper to
them in the mission of the Church. They should listen to the laity willingly, consider their wishes
in a fraternal spirit and recognize their experiences and competence in the difficult areas of human
activity. Priests should also entrust the laity with duties in the service of the Church, allowing them
freedom and room for action. They could invite them to undertake works on their own initiative. 34
In a word, priests should admit, observe and try to put into practice those things which they can
do regarding the state of the faithful in the Church, about their dignity, rights and duties, as also
their relationship to the hierarchy.

Relationship with Public Lay Authorities

A – 20

The needs of the pastoral ministry and sometimes also the common good of the earthly city
demand that priests have contact directly or indirectly with those who govern the state or indirectly
with those who govern the state or who direct political, socio-economic, or military affairs and
people in similar positions.

32

cf MR 24,25
MR 22
34
PO No.9
33
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PART ONE: PRIESTLY LIFE
Introduction

B–1

By the sacrament of Orders priests are configured to Christ, the priest, as servants of the Head,
so that as co-workers with the episcopal order they may build up the Body of Christ, the Church.
They are bound by a special reason to acquire perfection according to the Lord’s word: “You,
therefore, must be perfect, as your heavenly Father is perfect.”35

As they are ministers of the Word of God, they read and hear every day the Word of God which
they must teach to others. If they strive at the same time to make it part of their own lives, they
will become daily more perfect disciples of the Lord, according to the saying of the apostle Paul
to Timothy: “Practice these duties, devote yourself to them; so that all may see your
progress. Take heed to thyself and to your teaching; hold to that, for in doing so you will
save both yourself and your hearers.”36 For by seeking more effective ways of conveying to
others what they have meditated on they will savour more profoundly the “unsearchable riches
of Christ”37 and the many-sided wisdom of God.

Priests as ministers of the sacred mysteries, especially in the sacrifice of the Mass, act in a special
way in the person of Christ who gave himself as victim to sanctify men. And this is why they are
invited to imitate what they handle, so that as they celebrate the mystery of the Lord’s death, they
may take care to mortify their members from vices and concupiscence.38

Priests, who are consecrated by the anointing of the Holy Spirit and sent by Christ, mortify the
works of the flesh in themselves and dedicate themselves completely to the service of people,
and so are able, in the holiness with which they have been enriched in Christ, to make progress
towards the perfect man.39
The very holiness of priests is of the greatest benefit for the fulfilment of their ministry.40
35 Mt. 5:48, PO No.12
36 1 Tim. 4:15-16
37 Eph. 3:8
38 PO No.13
39 PO No.12
40 Ibid
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Among the virtues especially demanded by the ministry of priests it must be reckoned that
disposition of mind by which they are always prepared to seek not their own will but the will of
Him who has sent them is most important. The divine task for fulfilment of which they have been
set apart by the Holy Spirit transcends all human strength and human wisdom; for “God chose
what is weak in the world to shame the strong”41.42
Therefore, the true minister of Christ is conscious of his own weakness and labours in humility.43

I.

SPIRITUAL LIFE

1. Obligations

To seek Holiness

B–2

Clerics should be men of God. Hence, they have a special obligation to seek holiness in their
lives.44

To nourish Spiritual Life

B–3

They are to nourish their spiritual life at the two-fold table of sacred Scripture and the Eucharist.45

To pray daily

B–4

They are bound to daily recitation of the Divine Office.46

41 1 Cor. 1:27
42 PO No.15
43 Ibid
44 Can. 276 § 1
45 Can. 276 § 2,2°
46 Can. 276 § 2,3°
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To approach Penance frequently

B–5

They are to approach the sacrament of reconciliation frequently.47

Annual Retreat and Monthly Recollection

B–6

They are obliged to make an annual spiritual retreat and participate in monthly recollections.48

Celibacy

B–7

They are obliged to observe perfect and perpetual continence and are therefore bound to
celibacy.49

To act prudently

B–8

They are to behave with due prudence in relation to persons whose company can be a danger to
their obligation of preserving continence or can lead to scandal of the faithful.50

Reverence and Obedience

B–9

They have a special obligation to show reverence and obedience to the Supreme Pontiff and to
their own Ordinary.51

47 Can. 276 § 2,5°
48 Can. 276 § 2,4°
49 Can. 277 § 1
50 Can. 277 § 2
51 Can. 273
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Remembering the dead

B – 10

They have a special obligation to say masses for a Bishop/priest from the Diocese as soon as
they know of his death and to say one mass annually for all the departed Bishops and priests of
the Diocese.

They also have an obligation to say one mass for a deceased priest, who was their co-worker
before the separation of Dioceses took place in 1955 (this includes the 4 dioceses of Singapore,
Melaka-Johor, Kuala Lumpur and Penang).

Objectionable Groups

B – 11

They are to refrain from establishing or joining associations whose purpose or activity cannot be
reconciled with clerical obligations.52

2. Means to Spiritual Perfection

Union with Other Priests

B – 12

They are to be united with one another in the bond of the brotherhood and prayer. They should
strive to co-operate with one another.53

Community Life

B – 13

Some manner of common life is highly recommended to priests; where it exists, it is as far as
possible to be maintained.54

52 Can. 278 § 3
53 Can. 275 § 1
54 Can. 280
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Simplicity of Life

B – 14

Priests should cultivate a simplicity of life and shun anything that smacks of worldliness.55

Mental Prayer

B – 15

Priests should engage regularly in mental prayer.13

Devotion of Mary

B – 16

Priests should honour the Blessed Virgin Mary with particular veneration.13

Spirit of sharing B-17

Priests are exhorted to give away any surplus funds they may have after providing for their own
necessities, to the activities of the Church and to charitable causes.56

II.

INTELLECTUAL LIFE

On-going Formation

B – 18

Priests should pay special attention to their own on-going formation in the sacred scriptures by
faithfully attending pastoral courses and theological meetings or conferences, and other secular
seminars or conventions which would help them to be more efficient in the exercise of their
pastoral ministry.57

55 Can. 282 § 1
56 Can. 282 § 2
57 Can. 279 § 1-3
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III.

MATERIAL LIFE

1. Temporal Provisions

Diocesan Responsibility

B – 19

The diocese undertakes to provide for the upkeep of all members of the diocesan clergy. This
includes board and lodging, all hospital bills and medical expenses, vacation leave expenses and
provision for retirement and old age.

Expenses incurred by priests working in diocesan apostolate will be paid by the diocese.

Parish Responsibility

B – 20

The parish will pay all legitimate expenses incurred by diocesan priests in carrying out their duties
in the parish.

Allowances

i.

B – 21

Each priest will receive an annual allowance of $500/- from the diocese for his vacation.

ii. He will also receive $10/- daily for his Mass intentioned fulfilled.
In cases of temporary disability to say Mass the Diocese / parish will provide an extra allowance
of $10/- daily during this period.

Special Requests

B – 22

Requests for financial assistance in special circumstances (aged parents, family hardships, etc.)
will be given sympathetic consideration by the diocese.

14

Retired and Disabled Priests

B – 23

The Diocese will look after the retired priests and those suffering incurable illness and unable to
engage in any pastoral ministry.

2. Bodily Health

Its Care

B – 24

As priestly life entails much stress in fulfilling the pastoral ministry, it is important that the priest
take sufficient care of his health so as to better serve his community.

Medical Check-Up

B – 25

Diocesan priests are earnestly requested to have a general medical check-up annually in any
one of the following hospitals:
(1) Fatimah Hospital, Jalan Dato’ Lau Pak Khuan, Ipoh Gardens, 31400 Ipoh, Perak.
(2) Assunta Hospital, Jalan Templer, 46050 Petaling Jaya, Selangor.
(3) Mount Alvernia Hospital, Thomson Road, Singapore 2057.

or by any doctor recommended by the Bishop of the diocese.

Insurance

B – 26

Group Hospital, surgical and medical benefits are provided by the Diocese.
Suitable provision is likewise to be made for such social welfare as they may need in infirmity,
sickness or old age.58

58 Can. 281 § 2
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3. Vacation

Local Priests

B – 27

Unless there is a grave reason to the contrary, the parish priest may each year be absent on
holiday from his parish for a period not exceeding one month, continuous or otherwise. The days
which the parish priest spends on the annual spiritual retreat are not reckoned in this period of
vacation.59

As far as holidays are concerned, the assistant priest has the same rights as the parish priest.60

Other Priests

B – 28

According to existing contract.

4. Last Will and Testament

Each diocesan priest is required to make a legally valid last will and testament.
To be legally valid the following must be carefully observed:
(a) the name and address of the testator must be clearly stated;
(b) an executor must be named and his address given;
(c) the document must be signed by two witnesses in the presence of the testator and in the
presence of one another, and their addresses given;
(d) mention must be made of the place and date on which it was made.

59 Can. 533 § 2
60 Can. 550 § 3
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NB:

1. To ensure legal validity it is recommended that a local solicitor be consulted.
2. Last wills and testaments made by priests belonging to religious orders or societies in
accordance with their own constitutions may not be valid according to the civil law of
Malaysia.
3. A copy of the will carefully sealed is to be kept by the diocesan procure.
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PART TWO: PRIESTLY MINISTRY
Introduction

C-1

Priests should look at their rights and obligations in the light of the nature of priesthood.

As rights arise from the dignity and responsibility of the priesthood, so also certain obligations
follow consequent upon their indispensable ministries all which should be carried out as the
continued mission of Jesus Christ.
Priests’ obligations, humanly speaking, may be burdensome. But for those who love Christ and
his inseparable cross, for those who long to imitate Christ for whom the only food was God’s Will
will find their priestly yoke light and the burden sweet.
This Part Two on “Priestly Ministry” must be read in conjunction with Part One “Priestly Life”
found on pages 16-28.

18

I.

PRIESTS

1. Priestly Rights

Power of Orders
Only the clergy can assume offices which require the power of orders.

C-2

61

Although the law allows

deacons and lay persons to participate in pastoral ministry due to the shortage of priests 62 only a
priest can be appointed to the full pastoral care of souls. 63

Associations

C-3

The secular clergy has a right to join or associate with others in the pursuit of goals that conform
to the priestly state. 64

Adequate income

C-4

He has right to an adequate income in remuneration for the fulfilment of the priestly ministry.

65

Social assistance

C-5

He has a right to social assistance which will provide for his necessities in times of illness,
incapacity or old age.66

61 Can. 274 §1
62 Can. 517 §2
63 Can. 150
64 Can. 278 §1
65 Can. 281 §1
66 Can. 281 §2
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2. Priestly Obligations

Spiritual perfection

C-6

Bound by celibacy, they are to seek their own spiritual perfection using all the spiritual aids
available to a priest.

Ministry of the Word

C-7

As co- operators with the Bishop, priests have the duty to proclaim the gospel of God. 67
Priests must regard preaching as a priority in as much as their primary responsibility is the
proclamation of the gospel to everyone. 68

They must see to it with zeal that they stir up and teach the Christian faith especially through the
ministry of the word. 69

Ministry of the sacraments

C-8

Priests have the obligation to give the sacraments to the faithful who are properly disposed and
are not prohibited by law from receiving them. 70
They are obliged to give the sacraments only to Catholics and are forbidden to give them to nonCatholics except in circumstances permitted in the law. 71

67 Can. 757
68 Can. 762
69 Can. 836
70 Can. 843 §1
71 Can. 844 §1
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Reverence and Obedience

C-9

They are bound by a special obligation to reverence and obedience to the Holy Father and to their
own Ordinary. 72

Assignments

C-10

Unless legitimately prevented, priests are bound to assume and faithfully fulfill the assignment
given to them by their Ordinary. 73

Absence

C-11

Priests may not be absent from their parish/ assignment for more than a week without the
permission of the Ordinary. If it is for a week or less then the councilor (senator) of the district
should be notified.

Continuing education

C-12

Clerics are to continue their sacred studies even after ordination to the priesthood. They are to
attend pastoral course and also to seek knowledge of other sciences especially those linked to
the sacred sciences, particularly insofar as they benefit the exercise of the pastoral ministry.

Associations

C-13

They should avoid groups of associations whose goals and activities are not in conformity with
clerical obligations or interfere with the fulfillment of their priestly responsibilities. 74

72 Can. 273
73 Can. 274 §2
74 Can. 278 §3
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Attire

C-14

Clerics are to wear suitable ecclesiastical dress in accord with norms of episcopal conference and
local custom. 75
The following are norms of the Catholic Bishops’ Conference of Malaysia, Singapore and Brunei:
i.

In liturgical celebrations:
The prescribed vestments according to liturgical books shall be used. 76 However, a white
cassock may replace alb.

ii.

In para- liturgical celebrations:
(e.g., Benediction) A stole shall be used over the alb or cassock.

iii.

In civil and official functions:
Priests should wear a cassock, clergy suit or a shirt with a Roman collar prescribed by the
Episcopal Conference.

iv.

For ordinary occasions:
Priests should exercise discretion in their choice or dress keeping in mind, in addition to
simplicity and propriety, the expectations of the faithful in this regard. A small cross to
identify himself should be worn with the dress.

Things unbecoming

C-15

1) In accord with local norms:
They should completely avoid whatever is unbecoming to their state of life in accord
with local norms. 77 e.g., gambling

2) Inconsistent with priesthood:
They should avoid those things which, though not unbecoming in themselves, are
inconsistent with the priestly state.

78

75 Can. 284
76 Can. 929
77 Can. 285 §1
78 Can. 285 §2
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Public Office

C-16

Priests are forbidden to assume public office, especially one which involves the exercise of civil
power, without permission of both proper Bishop and the bishop of the place where he intends to
exercise administrative authority. 79

Administration of property

C-17

Without permission of the Bishop, priests may not undertake the administration of property which
belongs to lay persons or to assume a secular office which requires the duty of rendering an
account; also forbidden to offer bail even upon security of his own property without consulting the
Ordinary. Priests are also forbidden to sign surety for an obligation to pay money. 80

Conducting business

C-18

Without permission of legitimate ecclesiastical authority priests are forbidden to conduct business
or trade either personally or through others, for personal gain or for benefit of others. 81
Political factions

C-19

They may not take an active role in political factions or in the management of labour unions unless
the judgment of the competent ecclesiastical authority and with its permission, it would be required
for the protection of the rights of the Church and for the common good. 82

Military service

C-20

They may not enter military service without permission of Bishop. 83

79 Can. 285 §3
80 Can. 285 §4
81 Can. 286
82 Can. 287 §2
83 Can. 289 §1
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II.

PARISH AND PARISH PERSONNEL

1. PARISH
D–1
A parish is a certain community of Christ’s faithful stably established within a particular Church,
whose pastoral care, under the authority of the diocesan Bishop, is entrusted to parish priest as
its proper pastor. 84

It is only in the diocese that the one, holy, catholic and apostolic Church of Christ truly exists and
functions. 85
The parish is not of divine right, nor a primitive institution. The diocesan came to be divided into
parishes for practical reasons, in order to enable the Bishops to fulfil their practical mission more
effectively. The parish is merely a sector of the diocese, not a self- contained entity. It has a
certain unity and totality, but it is the totality of a cell, and its vitality depends on its union with the
diocese.

2. PARISH PERSONNEL

A. PARISH PRIEST
D-2
The appointment of a parish priest is for an indefinite period of time. 86

The parish priest is the proper pastor of the parish entrusted him. He exercises the pastoral care
of the community entrusted to him under the authority of the diocesan Bishop, whose ministry of
Christ he is called to share, so that for this community he may carry out the offices of teaching,

84 Can. 515 §1
85 Can. 369
86 Can. 522
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sanctifying and ruling with the cooperation of other priests or deacons and with the assistance of
lay members of Christ’s faithful, in accordance with the law. 87

A parish priest is to have the parochial care of one parish only. However, because of the shortage
of priests or other circumstances, the care of a number of neighbouring parishes can be entrusted
to the one parish priest. 88

Functions especially entrusted to the parish priest

D–3

The functions are as follows:

1°

The administration of baptism:

2°

The administration of the sacrament of confirmation to those in danger of death, in
accordance with Can.833,3°

3°

The administration of Viaticum and of the anointing of the sick, without prejudice to Can.
1003 § 2 and 3, and the imparting of the apostolic blessing.

4°

The assistance at marriages and the nuptial blessing.

5°

The conducting of funerals.

6°

The blessing of the baptismal font at paschal time, the conduct of procession outside the
church, and the giving of solemn blessings outside the church.

7°

The more solemn celebration of the Eucharist on Sundays and holydays of obligation. 89

B. ASSISTANT PRIESTS

D-4
Unless it is otherwise expressly provided in the letter of the diocesan Bishop, the assistant priest
is by virtue of his office bound to help the parish priest in the entire parochial ministry. Likewise,
if the matter should arise in accordance with the law, he is bound to take the place of the parish
priest.

87 Can. 519
88 Can. 526 §1
89 Can. 530
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Co-operator

D-5

When appointed the associate pastor becomes the co-operator with the pastor in the pastoral
care of the parish but under his authority. 90

Assistant

D-6

They are by virtue of office to assist their parish priest in the entire parochial ministry. They should
report to their parish priest matters the latter should know. 91

Residence

D-7

They are to act for the parish priest when the latter is on leave (short or long). They are also bound
to reside in the parish. 92

Resignation of priest/ assistant priests
Parish priests / assistant priests who on account of advanced years or for some other grave reason are
unable to perform their duties adequately and fruitfully are earnestly requested to tender their
resignation spontaneously, or when the Bishop invites them to do so.

90 Can. 545 §1
91 Can. 548 §§2,3
92 Can. 549
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C. CHAPLAINS

They are priests

E- 1

A chaplain is a priest to whom is entrusted in a stable manner the pastoral care, at least in part,
of some community or particular group of the Christian faithful to be exercised in accord with
universal and particular law. 93

Their appointment

E- 2

Unless the law provides otherwise or special rights belong legitimately to someone, a chaplain is
appointed by the local Ordinary who is also competent to install one who is presented or to confirm
one who is elected. 94

Their faculties

E- 3

A chaplain has a right to be given all the faculties which proper pastoral care requires. Besides
those which are granted by particular law or special delegation, a confession of the faithful
entrusted to his care. To preach the Word of God to them, to administer viaticum and anointing
of the sick, and confer the sacrament of confirmation on those in danger of death. 95
In hospitals, prisons and on sea journeys he also has the faculty to be exercised only in those
places to absolve from censures latae sententiae which are not reserved nor declared with due
regard for Can.976. 96

93 Can. 564
94 Can. 565
95 Can. 566 §1
96 Can. 566 §2

27

Their service for lay religious institutes

E- 4

The local Ordinary is not to proceed to the appointment of a chaplain for the house of a lay
religious institute without consulting the superior who has the right to propose a priest after hearing
the community. 97

It is the chaplain who celebrates or moderates liturgical function; but he is not allowed to involve
himself in the internal governance of the institute. 98

Their service for other people

E- 5

To the extent it is possible, chaplains are to be appointed for those who cannot avail themselves
of the ordinary care of a pastor because of the condition of their life, such as migrants, exile,
refugees, nomads, sailors. 99

Military chaplains are governed by special laws. 100

If the headquarters of a community or group is attached to a non-parochial Church the chaplain
is to be the rector of that Church unless the care of the community or Church requires otherwise.101

Their Obligation

E- 6

In exercising his pastoral office, a chaplain is to maintain an appropriately close relationship with
the pastor. 102

97 Can. 567 §1
98 Can. 567 §2
99 Can. 568
100 Can. 569
101 Can. 570
102 Can. 571
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Their Removal

E- 7

For a just cause and in accord with his own judgment the local Ordinary can remove from office
a chaplain even if he had been elected or presented by others with due regard to Can. 6822
concerning religious. 103

103 Can. 572
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D. DEACONS

Introductions

F- 1

Recently there has been a renewed emphasis on the order of deacon. A seminarian is ordained
to the diaconate and serves as a deacon for a period of time (often six months to a year or more)
before his ordination to the priesthood.

Even more significant than the renewed emphasis on the diaconate for seminarians who are to
be ordained priests is the renewal of the permanent diaconate. It is now possible for a mature
married man to enter a programme of study in order to become a deacon. He is to work with the
Bishop and his priests serving the people of God in the ministries of the liturgy, the Word and
charity. In a word, he serves the People of God working in the image of Christ and following the
example of those first deacons in the early Church.

1. Their Right

Adequate remuneration

F- 2

Since clerics dedicate themselves to the ecclesiastical ministry, they deserve the remuneration
that befits their condition, taking into account both the nature of their office and their conditions of
the time and place. It is to be such that it provides for the necessities of their life and for the just
remuneration of those whose services are required. 104

Suitable provision is likewise to be made for such social welfare as they may need in infirmity,
sickness or old age. 105

Married deacons who dedicate themselves full-time to the ecclesiastical ministry deserve a
remuneration sufficient to provide for themselves and their families. Those, however, who receive

104 Can. 281 §1
105 Can. 281 §2
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remuneration by reason of a secular profession which they exercise or exercised, are to see to
their own and their families’ needs from that income. 106

2. Their Obligations

Holiness

F- 3

Clerics have a special obligation to seek holiness in their lives because they are consecrated to
God by a new title through the reception of orders, and are stewards of the mysteries of God in
the service of His people. 107

Spiritual Life

F- 4

They are to nourish their spiritual from the twofold table of sacred Scripture and the Eucharist.
priests are therefore earnestly invited to offer the eucharistic Sacrifice daily, and deacons to
participate daily in the offering. 108

Liturgy of the hours

F- 5

Permanent deacons are to recite at least the Lauds and Vespers daily.

Liturgical Garb

F- 6

In celebrating the sacraments and administering the Eucharist, deacons are to wear the sacred
vestments prescribed by the rubrics. 109

106 Can. 281 §3
107 Can. 276 §1
108 Can. 276 §2 2°
109 Can. 929
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3. Their Functions

Pastoral Care

F-7

If, because of a shortage of priests, the diocesan Bishop has judged that a deacon, or some other
person who is not a priest, or a community of persons, should be entrusted with a share in the
exercise of the pastoral care of a parish, he is to appoint some priest who, with the powers and
faculties of a parish priest, will direct the pastoral care. 110

All deacons, including permanent deacons, may conduct the following rites:
a) administer baptism and supply the ceremonies that may have been omitted at baptism.
b) distribute Holy Communion at Mass and outside Mass.
c) conduct the rite of Viaticum.
d) impart benediction of the Blessed Sacrament to the faithful.
e) assist at marriages, but only in the parish to which he is assigned (before assisting at
marriages his name must be registered with the state office where such laws are in effect).
f)

administer sacramentals.

g) preside at wake, funeral and burial rites.
h) proclaim the gospel, read the Scriptures, teach and preach to the faithful, preside over
prayer meetings and Bible services.
A deacon may give all blessings contained in rites in which he is a minister, but for other rites
he may not (e.g., blessing and distribution of ashes, blessing of rosaries and religious objects).

110 Can. 517 §2
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E. RELIGIOUS

G-1
Religious who do full-time pastoral work in the parish should do so after their Provincial and
the Bishop of the Diocese have made a written agreement.
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F. FULL – TIME CATECHISTS

Their Work

H–1

Catechists are to be given a role in missionary work. These are lay members of Christ’s faithful
who have received proper formation and are outstanding in their living of the Christian life.
Under the direction of missionaries, they are to present the Gospel teaching and engage in
liturgical worship and in works of charity. 111

Their training

H–2

Catechists are to receive their formation in schools founded for this purpose. If there are no
such schools, they are to be formed locally. 112

Their material needs

H–3

They are to be provided with suitable lodging including moderate facilities. Transport too must
be provided if needed for their work.

They should be given care in their old age if they nobody to help them.

Their spiritual life

H–4

They are to have spiritual exercises from time to time to renew their spiritual zeal.

111 Can. 785 §1
112 Can. 785 §2
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Their appointment

H–5

They belong to the diocesan personnel and receive their appointments from the Bishop.
However, in parishes they are under the charge and care of parish priests and receive their
salary from them.

N.B.

Refer to the Diocesan Policy with regard to other matters pertaining to Catechists’
salaries etc.
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G. OTHER PARISH PERSONNEL

Who?

I–1

They may be clerks, domestic employees, sacristans, gardeners, and so on, engaged in a
parish.

Just wages

I–2

They are to receive just wages and due spiritual care from the parish priest.

Social benefits

I–3

They are to receive E.P.F. and Socso benefits from the parish.

Insurance

I–4

They will also receive hospitalization/ medical insurance from the parish.
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III. CELEBRATION OF WORD AND SACRAMENTS

Introduction
The function of the bishops’ ministry was handed over in a subordinate degree to priests so
that they might be appointed in the order of the episcopal order for the proper fulfillment of the
apostolic mission that had been entrusted to it by Christ. Since it is joined with the episcopal
order the office of priests shares in the authority by which Christ himself builds up and
sanctifies and rules his Body. 113

The people of God is formed into one by the Word of the living God, which is quite rightly
sought from the mouth of priests. For since nobody can be saved who has not first believed,
it is the first task of priests as co-workers of the bishops to preach the Gospel of God to all
men.
The purpose of the sacraments is to sanctify men, to build up the Body of Christ, and, finally,
to give worship to God. Because they are signs, they also instruct. They not only presuppose
faith, but by words and objects they also nourish, strengthen, and express it.

113 PO No. 2
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A. THE MINISTRY OF THE WORD OF GOD

1. Preaching

Importance

J–1

The people of God are first united through the word of the living God, and are fully entitled to seek
this word from their priests. For this reason, sacred ministers are to consider the office of
preaching as of great importance, since proclaiming the Gospel of God to all is among their
principal duties. 114

Who can preach?

i.

Bishop

J–2

Bishops have the right to preach the word everywhere, even in churches and oratories of
religious institutes of pontifical right, unless the local Bishop has expressly forbidden it in
particular cases. 115

ii.

Priests & Deacons

J–3

Without prejudice to the provisions of Can. 765, priests and deacons, with at least the
presumed consent of the rector of a church, have the faculty to preach everywhere, unless
this faculty has been restricted or removed by the competent Ordinary, or unless particular
law requires express permission. 116

114 Can. 762
115 Can. 763
116 Can. 764
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iii.

J–4

Lay Persons

The laity may be allowed to preach in a church or oratory if in certain circumstances it is
necessary, or in particular cases it would be advantageous.117

J–5

Homily

The most important form of preaching is the homily, which is part of the liturgy itself, and is
reserved to a priest or to a deacon. In the course of the liturgical year, the mysteries of faith and
the rules of Christian living are to be expounded in the homily from the sacred text.

118

At all Masses on Sundays and holydays of obligation, celebrated with a congregation there is
to be a homily and, except for a grave reason, this may not be omitted.

119

It is strongly recommended that, if a sufficient number of people are present, there be a homily at
weekday Masses also, especially during Advent and Lent, or on a feast day or an occasion of
grief. 120

2. Catechizing

Pastoral Duty

J–6

By virtue of his office, the parish priest is bound to ensure the catechetical formation of adults,
young people and children.

117 Can. 766
118 Can. 767 §1
119 Can. 767 §2
120 Can. 767 §3
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Catechetical Formation

J–7

Catechetical formation is to be given by employing all those helps, educational resources and
means of social communication which seem the more effective in securing that the faithful,
according to their character, capability and age may be fully steeped in catholic teaching and
prepared to put it into practice. 121

Collaborators

J–8

The parish priest is to avail himself of the help of clerics, religious and the lay members of Christ’s
faithful, especially catechists. he is also to promote and to foster the role of parents I the family
catechesis mentioned in Can. 774 §2. 122

Catechetical Instruction

J -9

The parish priest has a grave duty to provide catechetical instruction to all the people committed
to his care. This catechesis is to be provided for adults and in a special way to children and the
young. In this important responsibility the parish priest is to utilize the resources of other priests,
religious, laity. 123

Catechism Classes

J – 10

Since most of our Christian students do not have an opportunity for catechetical instruction in
school it is very important and necessary for parish priests to arrange Sunday Catechism Classes
for them in every parish on Sundays or other suitable days. The parish council can play a very
effective role in promoting these Sunday classes.

121 Can. 779
122 Can. 776
123 CC. 528 §1; 773; 776; 777
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To the fallen away

J – 11

The parish priest must also strive with every effort to bring the gospel message to the faithful who
may have fallen away from belief in a practice of faith. 124

To non- believers

J -12

The parish priest also should be solicitous of bringing the evangelical message to the nonbelievers in his parish. 125

124 CC. 528 §1; 771 §1
125 CC. 528 §1; 771 §2
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B. THE CELEBRATION OF THE SACRAMENTS

1. Sacraments in General

Introduction

K-1

The sacraments of the New Testament, were instituted by Christ the Lord and entrusted to the
Church. As actions of Christ and of the Church, they are signs and means by which faith is
expressed and strengthened, worship is offered to God and our sanctification is brought about.
Thus, they contribute in the most effective manner to establishing, strengthening and manifesting
ecclesiastical communion. Accordingly, in the celebration of the sacraments both the sacred
ministers and all the other members of Christ’s faithful must show great reverence and due care.126

Duty to administer

K–2

Sacred ministers may not deny the sacraments to those who opportunely ask for them, are
properly disposed and ae nor prohibited by law from receiving them. 127

Duty to record

K–3

All administration of sacraments, with the exception of Holy Communion and the sacrament of
Reconciliation, must be recorded.

Sacraments to Eastern Non- Catholics

K–4

Catholic ministers may lawfully administer the sacraments of penance, the Eucharist and
anointing of the sick to members of the eastern Churches not in full communion with the catholic
Church, if they spontaneously ask for them and are properly disposed. The same applies to
126 Can. 840
127 Can. 843 §1
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members of other Churches which the Apostolic See judges to be in the same position as the
aforesaid eastern Churches so far as the sacraments are concerned.

Sacraments to Other non- Catholics

128

K–5

If there is a danger of death or if, in the judgment of the diocesan Bishop or of the Episcopal
Conference, there is some other grave and pressing need, catholic ministers may lawfully
administer these same sacraments to other Christians not in full communion with the catholic
Church, who cannot approach a minister of their own community and who spontaneously ask for
them, provided that they demonstrate the catholic faith in respect of these sacraments and are
properly disposed. 129

Administration of Sacraments in Chapels

K–6

Administration of all Sacraments, except Holy Communion and Reconciliation, is not allowed in
chapels attached to religious houses, hospitals, school, youth centres etc., unless authorization
has been obtained from the Bishop or the parish priest in whose parish the chapel is located.
Whenever any Sacrament, except Holy Communion and Reconciliation is administered with due
authorization in these chapels, the duly appointed Rector or chaplain should send as soon as
possible official notification to the parish priest. Baptismal certificates are to be issued only by the
parish priest. Baptismal certificates are to be issued only by the parish priest. It is however
recommended that private records be kept in the chapel.

Use of Approved Liturgical Text

K–7

The liturgical books, approved by the competent authority, are to be faithfully followed in the
celebration of the sacraments. Accordingly, no one may on a personal initiative add to or omit or
alter anything in those books. 130

128 Can. 844 §3
129 Can. 844 §4
130 Can. 846 §1
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Vernacular Liturgical Text

K–8

Chinese, Tamil and Bahasa Indonesia Liturgical Texts are approved by the respective Bishops of
Taiwan, Hong Kong, India and Indonesia for the use in their countries are also approved for
liturgical use in Peninsular Malaysia.

Study

K–9

Priests are exhorted to study frequently those Introductory Instructions given before each of the
rites of the Sacraments, in order to avoid a mechanical and routine manner in administering the
Sacraments.
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2. Sacraments in Particular

A. Baptism

Introduction

L–1

By the Sacrament of Baptism, whenever it is conferred in the way the Lord determined, and
received with the appropriate dispositions of soul, man becomes truly incorporated into the
crucified and glorified Christ and is reborn to a sharing of the divine life, as the apostle says, “For
you were buried together with him in Baptism and in him also rose again through faith in the
working of God who raised him from the dead”. 131

Adult Baptism

L–2

Adult persons are those who hear the preaching of the mystery of Christ, whose hearts the Holy
Spirit opens and who freely and knowingly seek the living God and enter the path of faith and
conversion.

The Rite of Christian Initiation of Adults (RCIA):

L–3

This Rite is to be used in ordinary circumstances. It is divided into three steps with proper
catechesis accompanying each of the steps.

The three steps are: -

i.

Rite of becoming Catechumens;

ii.

Rite of Election or Enrolment of Names;

iii.

Celebration of the Sacraments of Initiation.

131 U.R. No.22
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Child Baptism

L–4

Children are those who have not yet reached the age of discernment and therefore cannot have
or profess personal faith.
Baptism is administered according to the respective rites prescribed in the following approved
liturgical books: -

i.

Rite of Baptism for several children.

ii.

Rite of Baptism for one child.

iii.

Rite of Baptism for large number of children.

iv.

Rite of Baptism for children administered by a catechist.

v.

Rite of Baptism for children in danger of death.

vi.

Rite of bringing a Baptized child to church.

L–5

Minister

The ordinary minister of Baptism is a Bishop, a priest or a deacon, without prejudice to the
provision of Can. 530 1°. 132

If the ordinary minister is absent or impeded, a catechist or some other person deputed to this
office by the local Ordinary, may lawfully confer baptism. Indeed, in a case of necessity, any
person who has the requisite intention may do so. Pastors of souls, especially parish priests, are
to be diligent in ensuring that Christ’s faithful are taught the correct way to baptize. 133

Time of Baptism

Baptism of Adults

L–6

Ordinarily pastors should make use of the Rite of Initiation in such a way that the
sacraments will be celebrated at the Easter Vigil and the election will take place on
132 Can. 861 §1
133 Can. 861 §2

46

the First Sunday of Lent. As far as possible, the sacraments of initiation are
celebrated on Sunday, using the Sunday Mass or the proper ritual Mass. 134

L–7

Baptism of Children

As far as possible, all recently born babies should be baptized at a common
celebration on the same day. Except for a good reason, baptism should not be
celebrated more than once on the same day in the same church. 135

L–8

Place of Baptism

As a rule, and unless a just reason suggests otherwise, an adult is to be baptized in his or her
proper parish church of the parents.

136

Catholic parents from another parish/ Diocese must

produce a letter from their respective parish priest before baptism.

Requisites

L–9

- The proper Rite of Baptism
- oil of catechumens
- chrism
- clean water (if no baptismal water is available)
- a white garment or a piece of white cloth
- a candle

Persons to be present

i.

For baptism of adults one sponsor, male or female should be present.

ii.

For baptism of children parents of the child to be baptized should be present.

L – 10

134 RCIA No. 49, 59
135 RCIA No. 27
136 Can. 857 §2
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Sponsor

L – 11

To be admitted to undertake the office of sponsor, a person must:

1°

be appointed by:
the candidate for baptism, or by the parents, or whoever stands in their place, or failing
these, by the parish priest of the minister.
To be appointed the person must be suitable for this role and have the intention of fulfilling
it.

2°

be not less than sixteen years of age.

3°

be a catholic who has been confirmed, received the Holy Eucharist, and lives a life of
faith which befits the role to be undertaken.

4°

not labour under a canonical penalty whether imposed or declared.

5°

not be either the father or the mother of the person to be baptized. 137

A baptized person who belongs to a non- catholic ecclesial community may be admitted only in
company with a catholic sponsor, and then simply as a witness to the baptism. 138

Preparation

L – 12

The parents and sponsors should be prepared with proper instructions for the celebration of the
sacrament.

Conditions for lawful Baptism of Infants

L – 13

For an infant to be baptized lawfully it is required:

1°

that the parents, or at least one of them, or the person who lawfully holds their place, give
their consent.

137 Can. 874 §1
138 Can. 874 §2
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2°

That there be a well-founded hope that the child will eb brought up in the catholic region.
If such hope is truly lacking, the baptism is, in accordance with the provisions of particular
law, to be deferred and the parents advised of the reason for this.

An infant of catholic parents, indeed even of non- catholic parents, is lawfully baptized in danger
of death, even if the parents ae opposed to it. 139

Conditional Baptism

L – 14

If there is doubt as to whether a person was baptized or whether a baptism was conferred validly,
and after serious enquiry this doubt persists, the person is to be baptized conditionally. 140 This
should be recorded in the Register of Baptism of the parish concerned.

Reception of Converts from another Christian denomination

L-15

Those baptized in a non – Catholic ecclesial community are not to be baptized conditionally unless
there is a serious reason for doubting the validity of their baptism on the ground of the matter or
the form of words used in the baptism, or of the intention of the adult being baptized or of that of
the baptizing minister. 141

There is a proper rite for Reception of Baptized Christians into full communion of the Catholic
Church (either within or outside Mass).

Such a Reception should be recorded in the Register of Baptism of the Parish concerned.

Certificate of Baptism

L – 16

As people frequently change their residence, it would be good to issue them with a certificate
immediately after the baptism.

139 Can. 868 §1 & §2
140 Can. 869 §1
141 Can. 869 §2
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B. CONFIRMATION
M–1

Introduction

The sacrament of confirmation confers a character. By it the baptized continue their path of
Christian initiation. They are enriched with the gift of the Holy Spirit, and are more closely linked
to the Church. They are made strong and more firmly obliged by word and deed to witness to
Christ and to spread and defend the faith. 142

M–2

Minister

i.

The ordinary minister of Confirmation is the bishop. 143

ii.

Those who in law are equivalent to a diocesan bishop within the confines of their
jurisdiction. 144

iii.

Parish priests and their assistants may confirm adults immediately after baptism.

iv.

Every priest attending to a sick person in danger of death may confirm the sick if he/she

145

is not yet confirmed. 146
v.

If necessity so requires, the Bishop may grant to one or several specified priests the faculty
to administer the sacrament. 147

Who can be Confirmed?

M–3

i.

Every baptized person who is not confirmed is capable of receiving confirmation. 148

ii.

Adults instructed may be confirmed immediately after their baptism. For pastoral reasons,
confirmation of adult converts may be postponed so that they may have another
opportunity to refresh their religious knowledge and deepen their faith.

142 Can. 879
143 Can. 882
144 Can. 883 1°
145 Can. 883 2°
146 Can. 883 3°
147 Can. 884 §1
148 Can. 889 §1

50

M–4

Conditions to receive Confirmation

To receive confirmation lawfully a person who has the use of reason must be suitably instructed,
properly disposed and able to renew the baptismal promises.

149

Danger of death is the only

exception to the rule.

M–5

Minimum Age for Confirmation

The sacrament of confirmation is to be conferred on the faithful at the age of fourteen (14) and
above unless there is a danger of death or, in the judgement of the minister, a grave reason
suggests otherwise. 150

M–6

Sponsors

As far as possible the person to be confirmed is to have a sponsor. The sponsor’s function is to
take care that the person confirmed behaves as a true witness of Christ and faithfully fulfil the
duties inherent in this sacrament.

151

It is desirable that the sponsor chosen be the one who

undertook this role at baptism. 152

Certificate of Confirmation

M–7

A certificate of Confirmation should be issued to the confirmed.

See also “Faculties delegated to the Priests” in Appendix IV

149 Can. 889 §2
150 Can. 891
151 Can. 893
152 Can. 893 §2
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C. THE BLESSED EUCHARIST

Introduction

N–1

“The most venerable sacrament is the blessed Eucharist, in which Christ the Lord himself is
contained, offered and received, and by which the Church continually lives and grows. The other
sacraments and all the ecclesiastical works of the apostolate are bound up with, and directed to
the blessed Eucharist. 153

Its Importance and Excellence

N–2

The parish priest is to take care that the Blessed Eucharist is the centre of the parish assembly
of the faithful. 154 Indeed, the Eucharist celebrations, should excel all other religious and devotional
celebrations, such as the Novena devotion.

Time for celebration

N–3

Priests fulfil their chief duty in the mystery of the Eucharistic Sacrifice. In it the work of our
redemption continues to be carried out. For this reason, priests are strongly urged to celebrate
Mass every day, for even if the faithful are unable to be present, it is an act of Christ and the
Church. 155

The celebration and distribution of the Eucharist may take place on any day and at any hour,
except those which are excluded by the liturgical laws. 156

The parish priest must see that the times for masses are conveniently arranged to suit the people.
He should arrange for sunset masses 157 if the need of the people demands it.

153 Can. 897
154 Can. 528 §2
155 PO No. 5, 13
156 Can. 931
157 Can. 1248 §1
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N–4

Frequency

Apart from those cases in which the law allows him to celebrate or concelebrate the Eucharist a
number of times on the same day, a priest may not celebrate more than once a day. 158
If there is a scarcity of priests, the local Ordinary may for a good reason allow priests to celebrate
tice in one day or even, if pastoral need requires it, three times on Sundays or holydays of
obligation. 159

N–5

Observance of Rubrics

Priests ae earnestly exhorted to celebrate the Eucharist according to the Rites and Rubrics given
in the Roman Missal.

N–6

Liturgical Vestments

A priest must always wear an alb/ cassock, a stole and chasuble prescribed by the rubrics if he
is the main celebrant. If he is a concelebrant, he must at least use alb/ cassock and stole. He
ought to bear in mind that he is performing a public service of a supreme worship which is worthy
of all reverence and solemnity.

N–7

Place of Celebration

The eucharistic celebration is to be carried out in a sacred place, unless in a particular case
necessity requires otherwise; in which case the celebration must be in a fitting place.

160

The eucharistic Sacrifice must be carried out an altar that is dedicated or blessed. Outside a
sacred place an appropriate table may be used, but always with an altar cloth and a corporal. 161

158 Can. 905 §1
159 Can. 905 §2
160 Can. 932 §1
161 Can. 932 §2
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N–8

Credentials to celebrate

A priest is to be permitted to celebrate the Eucharist, even if he is not known to the rector of the
church, provided either that he presents commendatory letters, not more than a year old, from his
own Ordinary or Superior, or that it can be prudently judged that he is not debarred from
celebrating. 162

(1) HOLY COMMUNION

Eucharistic Fast

N–9

Whoever is to receive the blessed Eucharist is on abstain for at least one hour before holy
communion from all food and drink, with the sole exception of water and medicine. 163

A priest who, on the same day, celebrate the blessed Eucharist twice or three times may consume
something before the second or third celebration, even though there is not an hour’s interval.

164

The elderly and those who are suffering from some illness, as well as those who care for them
may receive the blessed Eucharist even if within the preceding hour they have consumed
something. 165

Frequency of Communion

N – 10

One who has received the blessed Eucharist may receive it again on the same day only within a
eucharistic celebration in which that person participates, without prejudice to the provision of Can.
921 §2. 166

162 Can. 903
163 Can. 919 §1
164 Can. 919 §2
165 Can. 919 §3
166 Can. 917
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Viaticum in danger of death

N - 11

Viaticum must be offered, and not unduly delayed, to the sick in danger of death, even if the sick
had Communion on that day. 167

Communion under both species

N – 12

In the following cases communion under both species is permitted provided proper instructions
are given: -

i.

at the Mass during which the sacraments of Initiation (Baptism, Confirmation and
Communion) are celebrated – to the neophytes, their godparents, parents, spouses and
catechists.

ii.

at the celebration of reception into full Communion with the Catholic Church of a validly
baptized Christian – to the persons received into the Catholic Church, his or her
godparents, parents, spouse and catechist.

N.B.

Whenever these celebrations take place outside Mass, this can be done during the
Mass which follows.

iii.

at First Holy Communion mass – to the first communicants, their parents, relatives and
catechists.

iv.

at a wedding mass or at Masses celebrating Wedding anniversaries – to the bride and
groom, or spouses, and their family members.

v.

at the Ordination Mass of a priest and at his first Mass – to his parents, relatives and
benefactors.

vi.

at the concelebrated Mass – to all who exercise a genuine liturgical function and also
seminarians present.

vii.

at a special group Mass on the occasion of a retreat or similar gatherings – to the
participating group.

viii.

at a Mass celebrated in the home during which Viaticum is administered – to the sick
person and all present.

167 Can. 921 - 922
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Manner of Receiving Communion

N - 13

By the common liturgical law, Communion is received on the tongue. On October 3, 1977 the
Congregation for Divine Worship

168

gave permission to the faithful in Malaysia, Singapore and

Brunei to receive Communion on the hand. The faithful have the freedom to receive Communion
either on the tongue or on the hand.

When Communion is distributed under both species, it is never permitted to place on the hands
of the communicant hosts which have first been dipped in the precious Blood of the Lord.

Intercommunion

N – 14

The Eucharist is a sign of the unity already existing within the worshipping community and at the
same time it is a means of maintaining and strengthening that unity. The principle must never be
lost sight of or obscured. But the Eucharist is also a spiritual food whose effect is to unite us to
Christ and to each other and, as such, it is necessary spiritual nourishment for the christian life.

It must be emphasized that it is precisely because the Eucharist plays such a vital role in the
Church as a sign and source of unity that the Catholic Church has so far never given official
sanction to joint celebration of the Eucharist by Catholic and non-Catholic clergymen.

Reservation and Veneration of the Holy Eucharist

N – 15

The tabernacle in which the blessed Eucharist is habitually reserved is to be immovable, made of
solid and non- transparent material, and so locked as to give the greatest security against any
danger of profanation. 169

The person in charge of a church or oratory is to see to it that the key of the tabernacle in which
the blessed Eucharist is reserved, is in maximum safe keeping. 170

168 Prot. CD 1295; 77
169 Can. 938 §3
170 Can. 938 §5
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The sanctuary lamp is to burn continuously before the Blessed Sacrament to indicate and to
honour the presence of Christ. 171

The traditional Benediction and Holy Hour devotion are encouraged to promote the devotion and
adoration of the Blessed Sacrament, while observing he prescriptions of Can. 941 §1
See also “Faculties Delegated to Priests” in Appendix IV.

171 Can. 940
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D. RECONCILIATION

O–1

Introduction

The Sacrament of Penance was instituted by our Lord Jesus Christ when He gave the apostles
the power to forgive and retain sins.

172

“(Jesus) said to them, ‘Receive the Holy Spirit. If you

forgive the sins of any, they are forgiven; if you retain the sins of any, they are retained’ ”173

Priests reconcile sinners to God and the Church through the Sacrament of Penance. 174

In the Sacrament of Penance, the faithful who confess their sins to a lawful minister, are sorry for
those sins and have a purpose of amendment, receive from God, through the absolution given by
that minister, forgiveness of sins they committed after baptism and at the same time they are
reconciled with the Church, which by sinning they wounded. 175
In hearing confessions, the priest is to remember that he is at once both judge and healer, and
that he is constituted by God as a minister of both divine justice and divine mercy. 176

The ministry of reconciliation undoubtedly remains the most delicate, and the most taxing and the
most demanding of all especially when priests are in short supply. This ministry also presupposes
on the part of the Confessor great human qualities, above all an intense and sincere spiritual life;
it is necessary that the priest himself should make regular use of this sacrament.
However, ‘without the steps of conversion, penance and seeking pardon that the church’s
ministers ought untiringly to encourage and welcome the much-desired renewal will
remain superficial and illusory”. (Pope John Paul II)

As a minister of the Church, the priest is to adhere faithfully to the teaching of the magisterium
and to the norms laid down by the competent authority. 177
172 LG No. 11
173 Jn. 20: 22-23
174 PO No. 5
175 Can. 959
176 Can.978 §1
177 Can.978 §2
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All priests should be readily available for the hearing of confessions of the faithful. If necessary,
they should all on other priests who are fluent in different languages to help out in this work. 178

Faculties enjoyed by Priests

O–2

See Appendix IV.

General Absolution

O–3

The revised rite is quite clear on the point that general absolution is not lawful when confessors
are available in situations foreseen as being difficult. (e.g., on major feasts and pilgrimages).
It is reserved to the bishops of the diocese to judge as to the presence or absence of the condition
necessary for general absolution, namely, in view of the number of penitents, sufficient confessors
are not available to hear individual confessions properly within a suitable time period, so that the
penitents would, through no fault of their own, have to go without sacramental grace or Holy
Communion for a long time.

The regulations continue to note that apart from the case determined by the bishops when general
absolution may be given, if serious need arises for giving sacramental absolution to several
persons, the priest must have recourse to the Ordinary beforehand, when this is possible.

Confession before First Communion

O–4

It is the primary duty of the parents or those who take their place, as it is the duty of the parish
priest, to ensure that children who have reached the use of reason are properly prepared and,
having made their sacramental confession, are nourished by this divine food as soon as possible.
It is also the duty of the parish priest to see that children who have not reached the use of reason,
or whom he has judged to be insufficiently disposed, do not come to holy communion.

178 CD No. 30 (2)
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I. CENSURES

The Church in its law should take into consideration the crimes that have a special gravity in the
ecclesial life. Hence certain penalties have been abolished and other new ones established.

Ordinary Confessors

O–6

Apart from danger of death, Can. 1357 §1 gives confessors power to remit in the internal
sacramental forum any automatic (latae sententiae *) censure of excommunication or interdict
which has not been “declared”, if it would be difficult for the penitent to remain in the state of grave
sin for the time necessary for the competent superior to deal with it.

N.B.
a)

Very rarely the church “declares”, i.e. publicly draws attention to, the fact that someone
has incurred an automatic penalty. Such a case cannot be dealt with under the terms to
this Canon.

b)

The concession granted by Can. 1357 §1 applies only to excommunication and interdict.
Cases of suspension cannot be dealt with.

* See page 62

When granting the remission, the confessor must remind the penitent that he/she is obliged to
have recourse to the competent superior within one month and to abide by the instructions then
received. In the meantime, the confessor is to impose an appropriate penance and, to the extent
demanded, to require reparation of scandal and damage.
The confessor may be asked by the penitent to act on his/her behalf in making the recourse. If he
agrees to act in this capacity, the confessor must apply without delay to the appropriate authority,
taking care not to mention the name or in any way disclose the identity of the penitent. If dealing
with a case of excommunication reserved to the Holy See (see page 90), application must be
made to the Sacred Penitentiary in Rome.
The confessor must arrange for the penitent to return to him, so that he can pass on the superior’s
instruction. One month should be allowed for this, or, if application has to be made to Rome, six
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weeks. The Chancellor can provide a form which will assist the confessor in making application.
For further guidance, the Vicar General shall be consulted.

In the light of Can. 1355 §2, priests holding diocesan faculties are hereby given power to remit,
without any obligation of recourse, the excommunication incurred by a person who actually
procures an abortion. 179

Confessors must remember that no one can be punished for the commission of an external
violation of a law or precept unless it is gravely imputable by reason of malice or culpability. 180
Therefore, the causes which can excuse or diminish a penitent’s guilt

181

should be carefully

studied.

Any priest can absolve penitents in danger of death from all censures or sins, even if an approved
priest is present. 182

179 Can. 1398
180 Can. 1321 §1
181 Can. 1322 - 1324
182 Can. 976
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Latae Sententiae Penalties (17)
E (Excommunications) – 7
(5 reserved to Holy See)

Canon

Brief Description of Offence

I (Interdicts) – 4
S (Suspensions) – 6

Nature of Penalty

1. 1364 §2

Apostasy, heresy or schism

E

2. 1367

Violation of sacred species

E (reserved to Holy See)

3. 1370 §1

Physical attack on pope

E (reserved to Holy See)

4. 1378 §1

Absolution of an accomplice

E (reserved to Holy See)

5. 1382

Unauthorised episcopal

E (reserved to Holy See)

consecration
6. 1388 §1

Direct violation of confessional seal

E (reserved to Holy See)

by confessor
7. 1398

Procuring of abortion

8. 1394 §4

Religious (non-cleric) in perpetual

E (reserved to Holy See)
I

vows attempting civil marriage
9. 1370 §2

Physical attack on bishop

10. 1378 §2

Pretended celebration of Eucharist
or conferral of sacramental
absolution by one not a priest

11. 1390 §1

False accusation of a confessor of
solicitation

12. 1383

Bishop ordaining without proper
dismissorials

13. 1383

One ordained without proper

S (cleric), I

I
S (cleric)

I
S (cleric)
S from conferring order for a
year
S from exercise of order

dismissorials
14. 1394 §1

Attempted marriage of cleric

S
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Offences Warranting Dismissal from the Clerical State

(all ferendae sententiae)
F = facultative (6)

Canon
1. 1364 §2

P = perceptive (1)

Brief Description of Offence

Nature of Penalty

Contumacy or serious scandal given

F (other penalties possible)

by cleric in apostacy, heresy or
schism
2. 1367

Violation of sacred species by cleric

F (other penalties possible)

3. 1370 §1

Physical attack on pope by cleric

F (other penalties possible)

4. 1394 §1

Persistence of cleric in attempted

F

marriage after warning
5. 1395 §1

Persistence of cleric in concubinage

F (other penalties possible)

or other sexual offenses after
warning
6. 1395 §2

Clerical commission of other sexual

F (other penalties possible)

sins through force, threats, done
publicly or with minor under sixteen
7. 1387

Serious cases of solicitation in

P

confession by confessor
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Offices Warranting Deprivation of Office

(both ferendae sententiae)
F = facultative (2)

Canon
1. 1389 §1

Brief Description of Offence
Abuse of ecclesiastical office or

Nature of Penalty
F

authority
2. 1396

Grave violation of residence after a

F

warning
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E. ANOINTING OF THE SICK AND FUNERAL RITES

Introduction

P -1

Priests relieve those who are ill by the anointing of the sick. 183
“Extreme Unction” which may also and more fittingly called “Anointing of the Sick” is not a
sacrament for those only who are at the point of death. Hence, as soon as any one of the faithful
begins to be in danger of death, from sickness of old ae, the appropriate time for him to receive
this sacrament has certainly already arrived.

184

The anointing of the sick by which the Church commands to the suffering and glorified Lord the
faithful who are dangerously ill so that he may support and save them, is conferred by anointing
them with oil and pronouncing the word prescribed in the liturgical books. 185

Pastors of souls and those who are close to the sick are to ensure that the sick are helped by this
sacrament in good time. 186

I. ANOINTING OF THE SICK

Who can be anointed?

P–2

The anointing of the sick can be administered to any member of the faithful who, having reached
the use of reason, begins to be in danger by reason of illness or old age. 187

If there is any doubt as to whether the sick person has reached the use of reason, or is
dangerously ill, or is dead, this sacrament is to be administered. 188
183 PO No. 5
184 SC No. 73
185 Can. 998
186 Can. 1001
187 Can. 1004 §1
188 Can. 1005
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Place

P–3

The Sacrament is usually administered at the home of the sick or in a hospital. But it may be
administered in Church during a mass if the sick can be conveniently brought to the Church.

Communion and Viaticum

P–4

Pastors and souls should be sensitive to the needs of the sick and offer them the consecration
and strength of Christ in Communion, particularly when they are in danger of death. 189

Communion in the home of the Sick

P–5

The sick who are unable to go for the Sunday Masses should be provided with communion in
their homes regularly by the priests of the parish or if not possible, by the extraordinary ministers
of Holy Communion.

Mass in the home of the Sick

P–6

The bedridden sick who cannot go to the Church must be given an opportunity to have the
Eucharist celebrated in their homes, all the more in cases of Catholics whose sickness have been
prolonged. The area group should be involved in the preparation and celebration of the Eucharist.

189 Can. 921
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II. CHRISTIAN BURIAL

P–7

For Whom?

Every baptized catholic is entitled to have Church funeral and burial rites which in ordinary
circumstances includes the eucharistic celebration. As far as funeral rites are concerned,
catechumens are to be reckoned among Christ’s faithful. 190

Children whose parents had intended to have them baptized but who died before baptism, may
be allowed Church funeral rites by the local Ordinary. 191

Provided their own minister is not available, baptized persons belonging to a non-Catholic Church
or ecclesial community may, in accordance with the prudent judgement of the local Ordinary, be
allowed Church funeral rites, unless it is established that they did not wish this. 192

P–8

Denied to Whom?

Church funeral rites are to be denied to the following, unless they gave some signs of repentance
before death:

1°

notorious apostates, heretics and schismatics;

2

those who for anti- Christian motives chose that their bodies be cremated;

3

other manifest sinners to whom a Church funeral could not be granted without public
scandal to the faithful. 193

If any doubt occurs, the local Ordinary is to be consulted and his judgment followed.

194

190 Can. 1183 §1
191 Can. 1183 §2
192 Can. 1183 §3
193 Can. 1184
194 Can. 1184 §2
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Any form of funeral Mass is also to be denied to a person who has been excluded from a Church
funeral. 195

III. CREMATION

P–9

The present discipline of the Church permits Catholics to have their bodies cremated. it is not
necessary to seek special permission from Church authorities. Arrangements must of course be
made with the parish clergy in order to have a priest conduct the funeral rites.

The rite which are normally carried out in the cemetery chapel or at the graveside may be
conducted in the funeral parlour or the chapel of the crematorium.

195 Can. 1185
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F. HOLY ORDERS

Introduction

Q–1

By divine institutions some among Christ’s faithful are through the Sacrament of Order, marked
with an indelible character and are thus instituted Sacred ministers: thereby they are consecrated
and deputed so that each according to this own grade, they fulfil in the person of Christ the Head
the offices of teaching, sanctifying and ruling and so they nourish the people of God. 196

Priests must make it their responsibility to show to the people of God the excellence and necessity
of the priesthood. They can do this by word, preaching, example and serving with joy. Young and
older men must be helped to discern their vocation through proper spiritual direction.

They should cooperate with the Vocation Director and the Vocation Promotion Team of the
Diocese in promoting vocations through camps, study days, retreats, etc.

Praying for Vocations

Q–2

The faithful must be exhorted to pray for more vocations to the priesthood, as this is the means
Jesus taught for obtaining more vocations. This region will need many more priests to offer
pastoral ministry to the ever-increasing number of Catholics. “The harvest indeed is great, but the
labourers are few. Pray therefore the Lord of the harvest to send forth labourers into his harvest.”
197

Procedure for Candidates entering the Seminary

Q–3

A candidate wishing to join the Seminary must first see his Parish Priest who, in turn will introduce
him to the Vocation Director. During the course of the year the parish priest will keep in touch with
the candidate and if he finds him suitable, will recommend him to the Bishop. The Bishop will
make the necessary arrangement to meet and interview him. When the Bishop is satisfies with

196 Can. 1008
197 Mt 9: 37-38
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the candidate, he will write to the Rector to accept him for training in the Seminary. A candidate
is normally accepted in the Seminary during the month of January. The minimum qualification to
join the Seminary is a pass in Form V.
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G. MATRIMONY
R–1

Introduction

The Church’s concern for marriage throughout history reflects her fidelity to the Will of the Creator
198 and to the Lord 199. Although her members have lived under different civil customs and the

legal requirements of their countries, this concern has always been a part of her tradition which
seeks to protect the inner values of marriage. These values are enshrined in the introductory
canons 200 and the canons on matrimonial consent 201.

I. PASTORAL CARE AND PREREQUISITES FOR THE CELEBRATION OF MARRIAGE

Preparation for marriage begins at birth. It is then that a person starts to learn how to love. As he
grows to maturity within his family circle and his social environment, he learns gradually about
interpersonal relationships. A Catholic will learn from his family and his parish community the
meaning of the sacrament of matrimony and the ideal of holiness in Christian married life

.

202

Therefore, within the parish community, the parish priest is to strive to know his faithful and to
minister to them in their homes and in the parish centre

203

by preaching and catechetical

instruction and counselling.

The parish priest is to assist couples intending to enter into marriage by providing for their
personal preparation 204. In this regard and in compliance with the Diocesan Policy on marriages
he is to inform the faithful that a couple should try their best to inform their parish priests at least
six months before the wedding. He is also to take note of the following pre-marriage
requirements:

198 cf Gen 2: 24
199 cf Lk 16: 18; Mk 10: 11-12; Mt 5:31-32, 19: 3-12
200 Can. 1055 - 1062
201 Can. 1095 - 1107
202 cf Can. 1063 1°
203 cf Can. 529 §1
204 cf 1063 2°

71

Pre- Marriage Requirements

R–3

1. The parish priest is to briefly explain the Diocesan Policy on marriage: Every couple must have some instruction 205. The instruction can be either:
a. through Engaged Encounter
b. through the Parish Team or
c. by Priest or Deacon
2. He can hand out the fact sheet on Parochial requirements for weddings.
3. The parish priest 206 of his delegate 207 is to conduct a pre-nuptial investigation of the parties
to the proposed marriage using the prescribed form i.e., (Form M1).
4. He is to consult the Chancery when there are doubts. e.g.,

Under age and pre-marital pregnancies, Immaturity, Lack of Faith Commitment, Mental Illness or
Retardation, Drug Addiction, Instability at home, or any other social or emotional problem wherein
he would feel uneasy to proceed with plans for this marriage.

Impediments

R–4

In the course of the pre-nuptial investigation, the parish priest or his delegate must be morally
certain that the couple is free from all impediments to their proposed marriage. Some of these
impediments cannot be dispensed by the local Ordinary or his delegate while others can be
dispensed.

Impediments, however, arising from the natural law or dispensation of which is reserved to the
Apostolic See cannot be dispensed by a local Ordinary or his delegate even in urgent situations
specified in Can. 1079 – 1080.

205 Can. 1062 2°
206 Can. 530 4°
207 Can. 1070
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Impediments which cannot be Dispensed by the Local ordinary

R–5

1. The impediments of consanguinity in the direct line or in the second degree of collateral
line 208;
2. Affinity in any agree of the direct line 209;
3. The impediment of public propriety in the first degree of the direct line between the man
and those related by consanguinity to the woman, and vice-versa 210;
4. The impediment of legal adoption if their relationship is in the direct line or in the second
degree of the collateral line 211;
5. The impediment of previous bond of marriage 212;
6. The impediments arising from sacred orders 213 or from a public perpetual vow of chastity
in a religious institute 214 ;
7. The impediment of crime mentioned in Can. 1090.

Impediments which can be Dispensed by the Local Ordinary

R–6

1. Disparity of Worship 215. (Form M2)
2. Consanguinity in the collateral line of the third and fourth degree inclusively (first cousins,
uncle-niece or aunt-nephew marriages). (Form M3).

Permission to Marry

R–7

Express permission of the local Ordinary or his delegate must be obtained for a marriage between
a Catholic and a validly baptised person from a Church not in full communion with the Catholic
Church. (Form M2)

208 Can. 1078
209 Can. 1092
210 Can. 1093
211 Can. 1094
212 Can. 1085
213 Can. 1087
214 Can. 1088
215 Can. 1086
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Permission to Marry Without Banns

R–8

In the event that a couple has serious reasons to request for a dispensation of the banns of their
marriage, the parish priest or is delegate is to submit such a petition in (Form M4).

II. THE FORM OF THE CELEBRATION OF MARRIAGE 216

Wedding Ceremony

R–9

A marriage between Catholics is normally celebrated within the celebration of the Eucharist in the
parish church of either party according to the rite of marriage prescribed. It may be celebrated in
another church or chapel by permission of the local Ordinary or of the parish priest. 217
A marriage between a Catholic and a non- Catholic is usually celebrated in the parish church of
the Catholic party according to the rite of marriage prescribed. 218

If there are grave difficulties in the way of observing the canonical form, dispensation from its
observation must be obtained from the local Ordinary or his delegate 219. (Form M5)

It is forbidden to have, either before or after the canonical celebration, another religious
celebration of the same marriage for the purpose of giving or renewing matrimonial consent 220.

216 Can. 1108 - 1123
217 cf Can. 1118
218 cf Can. 1118 3°
219 Can. 1127 2°
220 Can. 1127 3°
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III. PASTORAL CARE OF THE FAITHFUL IN IRREGULAR MARITAL UNION

R – 10

Pastoral Care

It is the pastoral duty of the parish priest to reach out to those faithful living in irregular marriages.
He is to exert every effort to persuade them to rectify their marriage, if possible, either by simple
validation or by Sanatio in Radice (Retroactive Validation).

If convalidation or sanation is not possible and separation cannot be advised due to sickness,
age, care of children, etc., he is to investigate the possibility of having the parties live as brother
and sister.

If the parties are in good faith, i.e., they are ignorant of the invalidity of their marriage and the
marriage cannot be convalidated, and the parties cannot be persuaded to separate and there is
grave harm to their children, they should be left in good faith.

Simple Validation 221

R – 11

If the impediment is public (its existence can be proved in the external forum), e.g., disparity of
worship, consanguinity, a dispensation must be obtained and the parties must renew their consent
in the canonical form 222.
If the impediment is occult (which cannot be proved in the external forum) and unknown to one of
the parties, it is sufficient that only the party who is aware of the impediment privately and secretly
renew consent provided the other party persists in the consent given in the beginning of their
marriage 223.

If the impediment is occult and known to both parties it is sufficient that the consent be renewed
by both parties privately and secretly 224 by some sign verbal or otherwise.

221 Can. 1156 - 1160
222 Can. 1158 §1
223 Can. 1158 §2
224 Can. 1158 §2
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Invalid Marriage due to Defective Consent 225

R – 12

Matrimonial consent is defined in Can 1057. Whenever it is defective, Can. 1159 will apply.

Invalid Marriage due to Defective Form 226

R – 13

The form of the celebration of marriage is defined in Can. 1108. Whenever it is defective, Can.
1160 will apply.

Sanation in Radice (Retroactive Validation) 227

R – 14

Conditions for Radical Sanation: -

1. The consent of both parties must continue to exist 228
2. Sanation is granted only for serious reasons 229. Serious reasons could be : a. Refusal of the non-Catholic party to renew consent.
b. Ignorance or fault of the parish priest or his delegate who did not obtain
dispensation from impediment.
3. The local Ordinary is the competent authority to grant Radical Sanation except in cases
reserved to the Holy See 230.

Procedure

R – 15

Petition for a Radical Sanation is to be submitted in Form M6.

225 Can. 1159
226 Can. 1160
227 Can. 1161 - 1165
228 Can. 1162 §1, Can. 1163 §1
229 Can. 1164
230 Can. 1165
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IV. THE SEPARATION OF THE SPOUSES

The Dissolution of the Bond
A. Pauline Privilege 231

Requirements

R – 16

(i) The marriage to be dissolved must be one contracted between two unbaptised
persons one of whom now seeks baptism and the other remains unbaptised.
(ii) Departure of the unbaptised spouse. This means that the unconverted spouse without
justification refuses to live with the baptised spouse or to live with the converted
spouse in peace and without offence to God.
(iii) Interpellation of the unbaptised spouse to ensure that he or she does not want to be
baptised nor cohabit with the baptised spouse in peace and without offence to God.
If there is insoluble doubt regarding the fulfilment of any of these requirements, the
principle of Can. 1150 can be applied.
(iv) Baptism of the converted spouse in the Catholic Church or reception into it if baptism
has been received after marriage in a non-Catholic church, the other partner remaining
unbaptised.

Interpellations

R – 17

The power of the local Ordinary to make or dispense from the interpellations are delegated
to the parish priests of the diocese 232.

(i) The enquiry must determine whether the unbaptised party has a sincere desire to
convert and be baptised within a determined time and the willingness to cohabit
peacefully i.e., without words or actions which would constitute for the converted

231 Can. 1143 – 1150; cf Parish Priest and Marriage Cases, p.137 – 160 *
232 Can. 137 §1
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party a danger of losing the faith, committing serious sin or making life
disagreeable.

(ii) As a rule, interpellations can be dispensed on the authority of the local Ordinary or
his delegate under one of the following conditions:
a. when the whereabout of the unbaptised party are unknown;
b. when the non-baptised party cannot be reached without serious
inconvenience or risk because of distance or disturbed state of the region;
c. when they cannot be made without danger of causing grave harm to the
converted party or the Christian community;
d. when it is certain that the non-baptised party cannot reply;
e. when it is certain that the non-baptised party will not reply;
f.

when it is foreseen that the reply will be affirmative but it is certain that the
party will not cohabit peacefully;

g. when the non-baptised party has not replied though given time to do so;
h. when it is perfectly clear that separation is definitive e.g., the non-baptised
party is happily married, separation took place may years ago, etc…

Procedure

1)

R – 18

Serious enquiry to establish that the requirements for the concession of the privilege
are fulfilled.

2)

In insoluble doubt concerning their fulfilment apply Can. 1150.

3)

Ensuring that the sacrament of baptism has been received validly.

4)

Interpellations to be made or dispensed from.

The rest of the procedure follows the normal procedure for marriage. In the register for
marriages, the dissolution of the former marriage must be noted.
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B. Privilege of Faith 233

R – 19

Cases

1. A marriage between a Catholic and an unbaptised person which was entered into with
a dispensation from disparity of worship;
2. A marriage between two unbaptised persons neither of whom seeks baptism in favour
of the faith of a third person;
3. A marriage between two unbaptised persons but to which none of the general
concessions of the Privilege apply.

Requirements

R – 20

(1) Sine qua non Conditions:

a. Absence of baptism in one of the spouses throughout the entire period of conjugal
life;
b. non-use of marriage after baptism, if the sacrament is received by the party who
was previously not baptised;
c. the unbaptised person or the person baptised outside the Catholic Church leave
to the Catholic party the freedom and opportunity to profess his or her own religion
and to baptise and bring up the children as Catholics: this condition must be
safeguarded in the form of a promise.

(2) Other Requirements:

a. There is no possibility of restoring conjugal life, in view of the continued radical and
incurable division.
b. There is no danger of public scandal or wonder as a result of the favour.

233 cf. Parish Priest and Marriage Cases, p.161-176*; Instruction of the S.C. for the Doctrine of Faith, 6

Dec, 1973.
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c. The petitioner is shown not to be the culpable cause of the failure of a legitimate
marriage and that the Catholic party, with whom the new marriage is to be
contracted or validated, was not the guilty cause of the separation of the spouses.
d. The other party to the prior marriage is to be questioned and not be reasonably
opposed to the granting of the dissolution.
e. The party who seeks the dissolution is to see to the religious formation of any
children of the former marriage.
f.

Equitable provision is to be made, according to the norms of justice, for the
previous spouses and any children.

g. The Catholic party with whom the new marriage is to be contracted lives in accord
with his or her baptismal promises and is concerned for the welfare of the new
family.
h. If it is a question of a catechumen with whom marriage is to be contracted, there
should be moral certitude of the baptism which is to take place in the future if
baptism itself cannot take place beforehand which is preferable.

The dissolution is more easily granted where there is serious doubt concerning the validity of the
marriage arising from other grounds.

Procedure

R – 21

1. The procedure for collecting the information can be conducted by the local Ordinary or a
cleric delegated by him.
2. Only one of the parties to the marriage to be dissolved must petition the dissolution. The
petitioner need not be a Catholic or even a baptised person.
3. To present a case for dissolution, the parish priest or his delegate is to assist the petitioner
by communicating with the office of the Peninsular Malaysia Ecclesiastical Tribunal,
located in the diocese.
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C. Separation while the bond remains

R – 22

A spouse who occasions grave danger of soul or body to the other spouse or children or makes
the common life unduly difficult provides the other spouse a reason to leave by a decree of the
local Ordinary or by his or her own authority.
Parish priests in their pastoral care as to assist the spouses in possible reconciliation or refer the
spouse concerned to the Ordinary. Can. 1151 – 1155.

V. THE ANNULMENT OF THE MARRIAGE BOND 234
R – 23
When a married couple approaches the priest in the parish with their problem of a marriage failure,
it is his duty to use pastoral means to persuade them that, if it is possible, they should resume
their conjugal life.
If after every possible attempt has been made to reconcile them proves futile, the priest is to
advise them of the various options available to them. Among these options is the marriage
annulment. Couples in their attempted second marriage must also be advised to seek annulment
so that the possibility of validating their marriages may be open to them.

Procedure

R – 24

1) The priest is to refer failed marriages to the Office of the Peninsular Malaysia Ecclesiastical
Tribunal and to provide the address and telephone number of the Tribunal to the interested
party if needed.
2) The priest of the parish is to help the petitioner from his parish and provide data and
documents relating to his case to the Office of the Tribunal.
3) The priest of the parish is to assist the Tribunal in the process of its investigations into a
marriage case coming from his parish and/or when the petitioner or respondent or witness
or residing in his parish.

234 Can. 1671-1691; cf Can. 1501-1670
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Non- Consummated Marriages 235

R – 25

Requirements

1) It must be established with certainty that the marriage has not been consummated;
2) There must be a just reason

R – 26

Procedure

The Parish Priest or his delegate is to assist the parties to present their case by communicating
with the office of the Peninsular Malaysia Ecclesiastical Tribunal located in the diocese.

IV. ADMINISTRATION

1. MATTERS RELATING TO DIOCESAN PRIESTS

Mass Intentions Book

S–1

Church Law requires all priests to keep an accurate account of the offerings received for Masses
and of the Masses said in fulfilment of these obligations. Priests are urged to have a special book
in which the following data are noted:

i.

Masses to be celebrated
(a) date on which offering was received;
(b) intentions specified by donor;
(c) date on which obligation is to be fulfilled;
(d) amount of offering.

235 Can. 1142, 1697-1706; S.C. for the Sacraments and Divine Worship: The process for he Dispensation

from a Ratified and Non- Consummated Marriage of May 8, 1923 & Mar 7, 1972; cf Parish Priests and
Marriage Cases, p. 130-133*
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ii.

Masses already celebrated

S–3

(a) Date on which Masses were celebrated in fulfilment of obligations;
(b) destination of transfer of surplus intentions;
(c) number of Masses, amount of offerings transferred, and date of transfer.

Parish Priest’s Personal Account

S–4

The parish priest is to see to it that his personal account, if any, is not mixed with the parish
account.
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2. MATTERS RELATING TO PARISHES

A. Parish Administration

T–1

Building Christian Community

The parish priest, in order that he may fulfil his office of pastor diligently, is to strive to know the
faithful entrusted to his care. He is therefore, to visit their families, sharing in their cares and
anxieties and, in a special way, their sorrows, comforting them in the Lord. If in certain matters
they are found wanting, he is prudently to correct them. He is to help the sick and especially the
dying in great charity, solicitously restoring them with the sacraments and commending their souls
to God. He is to be especially diligent in seeking out the poor, the suffering, the lonely, those who
are exiled from their homeland, and those burdened with special difficulties. he is o strive also to
ensure that spouses and parents are sustained in the fulfilment of their proper duties, and to foster
the growth of Christian life in the family. 236

T–2

Support the role of the laity

It is the duty of the parish priest to acknowledge and support the proper role which the laity have
in the mission of the Church, promoting their associations which have religious purpose.

Co-operate with the bishop and presbyters

237

T–3

Parish priests must co-operate with the bishop and the diocesan presbyterate in striving to
achieve parish community. He must bring the people to the point where they see themselves also
as members of the diocese and of the universal Church. 238

236 Can. 529 §1
237 Can. 529 §2
238 Can. 529 §1
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Retreat for parishioners

T–4

They in accord with diocesan norms, should at regular intervals hold retreats or missions or
other spiritual exercises adapted to the needs of the parish. 239

Catholic Education

T–5

They have a great duty to provide the means whereby all the faithful may receive catholic
education. 240

Peace and Harmony

T–6

They should promote as much as possible the preservation of peace and harmony among all
people. 241

History of Mass Offerings (Stipends)

T–7

It is a long- established tradition in the Church that the faithful, desiring in a religious and ecclesial
spirit to participate more intimately in the Eucharistic Sacrifice, add to it a form of sacrifice on their
own by which they contribute in a particular way to the needs of the Church and especially to the
sustenance of its ministers. This is in accord with the spirit of the Lord’s saying: “The labourer is
worthy of his hire,” which the Apostle Paul recalls in the first letter to Timothy (5:18) and in the
first letter to the Corinthians (9: 7-14).

This practice by which the faithful unite themselves more closely with Christ offering himself as a
victim, thus deriving more abundant fruit from the sacrifice, has not merely been approved but
has been positively encouraged by the Church. It is regarded as a sign of the union of the baptized
person with Christ and of the faithful with the priest who exercises his ministry for their good.

239 Can. 770
240 Can. 528 §1; 794 §2
241 Can. 287 §1
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It is the responsibility of the Bishops’ Conference to determine for the region the customary alms
to be offered by the faithful requesting the celebration of Mass for their intentions.
In accordance with the approved custom of the Church, any priest who celebrates or
concelebrates a Mass may accept an offering to apply the Mass for a specific intention.

242

It is earnestly recommended to priests that, even if they do not receive an offering, they celebrate
Mass for the intentions of Christ’s faithful especially of those in need. 243

Separate Masses must be applied for the intentions of those for whom an individual offering, even
if small, has been made and accepted. 244

Even the semblance of trafficking or trading is to be entirely excluded from Mass offerings.

245

If a sum of money is offered for the application of Masses, but with no indication of the number of
Masses to be celebrated, their number is to be calculated on the basis of the offering prescribed
in the place where the donor resides, unless the donor’s intention must lawfully be presumed to
have been otherwise.246 To avoid all doubts, it is wise to ask the donor each time to write down
the number of masses he requests for his offering.

Notanda

1In our three dioceses the following are to be observed: −

It is a serious abuse to apply one mass for several offerings.

−

However, for a good pastoral reason, a priest may apply one mass for several offerings
on a particular day requested by donors provided donors request and agree to this
arrangement.

−

If a group of people, e.g., students or teachers in a school, or colleagues in an office,
request a mass for a specific intention and individually contribute as they wish to the
offering, it is sufficient to apply one mass for their intentions. The collective offering should

242 Can. 945 §1
243 Can. 945 §2
244 Can. 948
245 Can. 947
246 Can. 950
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go to the parish institution, unless the group clearly wanted to give the offering for a
particular purpose (Example: for the poor or to the priest for his birthday).

T–8

(a) Gregorian Masses

Practices of accepting masses with large offerings with conditions, such as “to apply a mass
daily for a month or for a long period of time”, or “to apply masses only after donor’s death”
and all such and similar practices are to be discontinued.

T–9

(b)Foundation Masses
No ‘Foundation Masses’ may be accepted without the written permission of the Bishop.

T – 10

(c) Mass Offerings

The amount of an offering for a mass

247

fixed by the Conference of Bishops of the region is

$10.00.

T – 11

(d)Bination and Trination Masses

All bination and trination masses apart from Christmas Day must be sent to the Diocesan
Financial Administrator for the support of the local seminaries. 248

T – 12

(e) Concelebrated Masses

In concelebrated masses each celebrant may apply the mass for an offering. However, one
may not do so if he has already applied an early mass for an offering of that day.

249

247 Can. 952
248 Can. 951 §1
249 Can. 951 §2
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(f) Surplus Mass Offerings

T – 13

If a parish has too many masses requested by people, the respective parish priest should send
the superfluous mass intentions to the Diocesan Financial Administrator with the entire
corresponding offerings.

(g)Recording the Mass Intentions

T – 14

Priests must carefully record all mass intentions they have received using the Mass Record
Book of the diocese. The amount received should be recorded in the account book monthly.
250

(h) Inspection

T – 15

The bishop or his delegate has the duty to inspect these books. 251

(i) Mass for the Faithful (Missa Pro Populo)

T – 16

On Sundays and Holydays of Obligation no individual offerings for masses will be accepted.
On these days the masses will be offered for the people and the stipend will be given by the
parish priest to the priest who celebrates the mass.

A book shall be made available in an appropriate place where people may write their personal
intentions and this book could be offered during the presentation of the gifts.

Those wishing to make an offering for their personal intentions must be encouraged to include
them with the normal collections during the mass. They must be well instructed regarding this
matter.

250 Can. 955 §4
251 Can. 957
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(j) Opus Securitatis

T – 17

All priest members of Opus Securitatis are obliged to offer two masses for the intentions of
their donors monthly.

Parish Pastoral Council

T – 18

If, after consulting the council is to be established in each parish. In this council, which is presided
over by the parish priest, Christ’s faithful, together with those who by virtue of their office are
engaged in pastoral care in the parish, give their help in fostering pastoral action. 252

Administrative residence

T – 19

The parish priest is obliged to reside in the parochial house, near the church. In particular cases,
however, where there is a just reason, the local Ordinary may permit him to reside elsewhere,
especially in a house common to several priests, provided the carrying out of the parochial duties
is properly and suitably catered for. 253

Use of Parish Premises

T – 20

a. The rectory, that is, the house or quarters of the parish clergy, is the private residence of
the priests in charge of the parish. No other persons may reside there without the
permission of the Bishop.
b. Accordingly, as a general rule, parish employees will not be permitted to live in the rectory.
If, however, accommodation is available in a part of the parish buildings separate from the
priest’s quarters, or in a separate property belonging to the parish, employees may be
permitted to live there while they remain in the employ of the parish. Where boards and/or
lodging are provided, employees should be charged a small sum to be determined by the
parish priest.

252 Can. 536 §1
253 Can. 533 §1
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c. To avoid legal compilations, no house or property belonging to the parish may under any
circumstances, be let, without the written consent of the Financial Administrator.

Administrative transactions

T – 21

In all juridical matters, the parish priest acts in the person of the parish, in accordance with the
law. He is to ensure that the parish goods are administered in accordance with Can. 1281 – 1288.
254

Alteration of Parish Boundaries

T – 22

Modifications of parish boundaries may be indicated for various reasons such as significant
changes in population density, especially in the developing areas of the diocese. Where such
changes are deemed necessary, the parish priests of the affected parishes should reach a
consensus and submit proposals for a redrawing of their parish boundaries to the Bishop. They
will be officially informed in writing of any decision taken by the diocesan Bishop before it is made
public.

Accurate records

T -23

Priests involved in the parish ministry should have a good working knowledge of the day-to-day
administration of the parish. They should therefore familiarize themselves with the parish registers
and parish records, e.g., baptismal, confirmation and marriage registers, family census cards,
staff records and the parish filing system.

See Appendix V in page 166 for more details.

254 Can. 532

90

Parish Seal

T – 24

Each parish is to have its own seal or rubber stamp. Certificates concerning the canonical status
of the faithful, and all acts which can have juridical significance, are to be signed by the parish
priest or his delegate and secured with the parochial seal or rubber stamp. 255

Baptism and Marriage Records to be kept in the Diocesan Secretariat

T – 25

Church Law requires parish priests to send to the Diocesan Secretariat a record of the baptisms
and marriages entered in their parish registers.

Annual parish reports

T – 26

The Diocesan Secretariat is required to supply each year up to date information concerning
parishes, schools and Catholic welfare agencies to

a) the Holy See, and
b) the editor of the Official Catholic Directory.

In addition, a summary of this information is included in the General Report on the Diocese sent
to Rome every five years on the occasion of the Bishop’s ad limina visit.

Accordingly, all concerned are earnestly requested to complete the annual reports accurately and
forward them promptly to the Diocesan Secretariat.

255 Can. 535 §3
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Prior Approval of Books and Other Publications

i.

New Publications

T – 27

The following books may not be published without prior approval of the local ordinary of the author
or place of the publisher:

ii.

(a)

Commentaries on, and translations of, the scriptures.

(b)

approved liturgical texts and their translations.

(c)

prayer – books for private use.

(d)

catechism books and books concerning catechetical instruction.

Textbooks for use in schools

T – 28

Books on scripture, theology, Church history and religious/ moral matters published without
legitimate approval may not be used as textbooks in schools.
Diocesan clergy are urged not to publish books on faith and morals without the permission of the
Ordinary.

Religious are to observe the provisions of their Constitutions in this matter.
“Books and other writings which treat questions of religion or morals may not be
displayed, sold or given away in churches or oratories unless they were published with
the approbation of the competent ecclesiastical authority.”
(Decree of the Sacred Congregation Faith for the Doctrine of the Faith, 19th March, 1975).
Note: The term “book” used above is to be understood as including any kind of publication
intended for general circulation.
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Photography and filming in Church

T – 29

Photography and filming in church is allowed provided that due reverence is maintained and
unnecessary distractions avoided.

Holy Oils

T – 30

The parish priest has responsibility of keeping custody of the Holy Oils obtained from the bishop.
256

256 Can. 847 §2
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B. Financial Administration

Support from the Faithful

U–1

Christ’s faithful have the obligation to provide for the needs of the Church, so that the Church has
available to it those things which are necessary for divine worship, for apostolic and charitable
works and for the worthy support of its ministers. 257

Finance Committee

U–2

In each parish there is to be a finance committee to help the parish priest in the administration of
the goods of the parish, without prejudice to Can. 532. It is ruled by the universal law and by the
norms laid down by the diocesan Bishop, and it is compromised of members of the faithful
selected according to these norms. 258

The parish priest administers and uses the income for maintaining parish personnel and
properties. If this income is insufficient to meet the needs of the parish, he may obtain the needed
subsidy from the diocese.

Fund Raising

U–3

Any person, whether cleric, religious or lay, whishing to collect money for any pious purpose or to
solicit funds for a Catholic institution (church, hospital, schools, etc.) has to obtain the written
permission of the Bishop. This refers to all means of collecting money such as bazaars, raffles,
gala premiers, door-to-door calls, walkathons, special sales.

To avoid abuses and to ensure the proper coordination of fund-raising activities in the Diocese,
the written permission of the Bishop is to be requested well in advance, each time these activities
are to e carried out. This permission is to be obtained before any approach is made to the relevant
civil authorities.

257 Can. 222 §1
258 Can. 537
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U–4

Church collections and income

All Church collections, all offerings for masses, baptism etc., of the faithful, rents from properties
in the parish (except those which are administered by the diocese), money from sales of religious
articles, proceeds from fund raising activities, and so on are the income of the parish.

U–5

Special Collections

In all churches and oratories regularly open to Christ’s faithful, including those belonging to
religious institutes, the local Ordinary may order that a special collection be taken up for specified
parochial, diocesan, national or universal initiatives. The collection must afterwards be carefully
forwarded to the diocesan curia. 259
In the three dioceses of Peninsular Malaysia the special collections taken up at all public masses
in parish churches, chapels and oratories, including those belonging to religious institutes, are as
follows:

Good Shepherd Sunday

- for Diocesan Seminary

(4th Sunday of Easter)

World Communication Sunday
(7th

- for Mass Media work

Sunday of Easter)

Peter’s Pence

- for the Holy Father

(Sunday before Solemnity of Saints Peter and Paul)

Mission Sunday
(2nd

- for the Pontifical Work of Propagation of Faith

last Sunday of October)

Holy Land

- for maintenance of the Holy Lord

(Holy Thursday)

Lenten Campaign

- for works of charity

259 Can. 1265 §1, 2, Can. 1266 §1
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NB:

These collections should be sent promptly to the Financial Administrator of the Diocese.
On these days the faithful should be invited to offer special prayers in keeping with the
theme proposed. Official notice of any extraordinary collections ordered by the Bishop will
be given in writing.

Other Collections

U–6

Without prejudice to the right of mendicant religious, all private judicial or physical persons are
forbidden to make a collection for any pious or ecclesiastical institute or purpose without the
written permission of their proper Ordinary and of the local Ordinary.

The Episcopal Conference can draw up rules regarding collections, which must be observed by
all, including those who from their foundation are called and are “mendicants”.

Monthly Statement of Parish Accounts

U–7

A Monthly Statement of Accounts for the parish is to be sent to the Financial Administrator before
the 15th of the following month.

Annual Statements of Parish Accounts

U–8

The Annual Statement of Accounts of Parish Councils or communities not included in the Parish’s
Annual Statement of Accounts are also to be sent to the Financial Administrator by the end of
February of the following year, the latest.

The Annual Statement of Accounts for all kindergartens run by the Parish and/or Parish Council
or Committee are also to be sent to the Financial Administrator by the end of February of the
following year, the latest.
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Bills and Receipts

U–9

To avoid possible claims for payments already made, all bills and receipts including bank
statements and cheque counterfoils, are to be kept for a period of 7 years in conformity with local
practice.

Parish Bank Account

U – 10

Only the bishop may authorise a priest to operate a parish bank account. The bank will be chosen
by the bishop.

Trustee/ Guarantor

U - 11

Priests of this diocese may not accept to safe keeping property – deeds, money, jewellery, gold,
etc., belonging to lay people. When approached, priests should advise lay people to make se of
the facilities provided by banks for these purposes, e.g., safe -deposits, trustees accounts,
nominees accounts. If there are exceptional circumstances the request is to be referred to the
Financial Administrator.

Priests who in the past have accepted custody and/or administration of the above-mentioned
articles, are required to communicate with the Financial Administrator on the matter as soon as
possible.

They are forbidden to act as surety, even concerning their own goods, without consulting their
proper Ordinary. They are not to sign promissory notes which involve the payment of money but
do not state the reasons for payment. 260

260 Can. 285 §4
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Priest on transfer

U – 12

Whenever a parish priest is on transfer, he shall hand over in the presence of the Bishop or his
representative or the Financial Administrator, to his successor the following:
−

the parish account books brought up to date;

−

the parish programmes, plans, documents, receipts of quit rent and assessments, etc

−

cash belonging to the parish

−

all outstanding bills

−

the latest bank statement and all receipts of fixed deposits.

N.B.

1° Parish account books are to be countersigned by both priests.
2° Parish account books and bank statements shall be made available at nay time to the
Bishop or his authorised delegate.

Church Properties

U – 13

Regarding Church properties (land and buildings) within the parish, the parish priest should
conscientiously look after them for the diocese. Written permission of the bishop is required if he
wants to use any Church land for new buildings or for any extension or renovation of existing
buildings. No one should be allowed to stay on or use church land without the written permission
of the Bishop.

Works of Maintenance

U – 14

No work of maintenance or extension exceeding MR $10,000/- is to be carries out without the
prior written permission of the Bishop. This holds good even if funds are available in the parish.
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Parish Projects

U – 15

For Parish Projects and Purchases (per unit) exceeding MR $10,000/- the prior approval of the
Bishop is required. This directive also applies to funds held and run by the Parish Councils or
committees.

Diocesan Extension Fund

U – 16

10% OF THE Sunday collections should be contributed to the Diocesan Extension Fund.

N.B.

This fund covers deficits of parishes, subsidises catechists’ salaries, purchase of cars, etc.
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PART THREE: PASTORAL VISITATION

The Nature of the Pastoral Visitation

V–1

The pastoral visitation is one of the ways, indeed I tis the bishop’s very one way, of coming into
personal contact, between one synod and the next, with the clergy and the other faithful of the
People of God that he may know, direct and encourage them to the practice of their faith and the
Christian way of life, and during the visitation he can experience for himself and evaluate the real
effectiveness of the structures and tools at the service of the pastoral ministry.
Pastoral charity, is, as it were, the soul of the visitation, but its purpose is the good functioning of
the communities and institutions of the Church.
The pastoral visitation is an apostolic work, a grace- laden event, resembling that unique and
altogether marvelous visitation of the Chief Shepherd 261 , the Guardian of souls 262 , Christ Jesus,
who visited and redeemed his people. 263

Through the pastoral visitation the bishop lets his people see that he is visible source and
foundation of unity in the particular church entrusted to him. 264
Since it affects the whole diocese – its various groups of people, structures and institutions – the
pastoral visitation offers the bishop a favourable opportunity to praise, inspire and comfort those
labouring for the Gospel and to see for himself the difficulties of evangelization and the apostolate,
to observe and evaluate the whole programme of pastoral action, to touch the hearts of his
brethren, to bring new life to forces that have slackened off, and finally, to call all the faithful to a
new consciousness and more earnest apostolic action.
Thus, it is primarily persons, individuals or a corporate group, that are visited, and particularly
those who are engaged in the exercise of the apostolate.

The visitation aims at bringing the sacred ministers help rather than judgment.

261

1 Pet 5: 4
1 Pet 2: 25
263
Lk 1: 68
264
LG 23
262
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New Aspects and Frequency of the Pastoral Visitation

V–2

The pastoral visitation must take on new forms adapted to differing localities, and should have
new concerns and methods that will make it more useful in our times.

The frequency and duration of the visitation must be determined completely by its pastoral
character.

For this reason, where it seems fitting, the public ceremonies may be reduced and the visitation
can, if necessary, continue for several days – not necessarily continuous days – so that the bishop
can also use other occasions as part of his visitation, as for example, when he visits different
places in the diocese for other reasons.

The Pastoral Visitation of Parishes

V–3

The principal reason for visitation of the parishes is that the bishop may meet together
with persons, namely, the clergy, religious and laity. Everything done in the visitation
should tend in this direction.

During the visitation of the parishes, therefore, among other things, the bishop strives to do the
following:

a) celebrate Mass and preach the Word of God.
b) confer the sacrament of confirmation solemnly during Mass if possible.
c) visit the children being instructed in the Christian doctrine and question them about their
progress.
d) speak with the pastor and other clergy attached to the parish.
e) look into the parish pastoral council, the societies dedicated to the apostolate which are
under the supervision of the diocesan hierarchy, and the ecclesiastical institutes and
schools.
f)

speak with the clergy, religious and those of the laity who direct pastoral undertakings in
the parish.

g) visit the sick, as far as the situation allows.
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h) be present at some youth project and at some programme, if there is any, carried on for
the benefit of the poor.
i)

go to see the workers in their place of employment and speak with them, if this is possible
and expedient.

j)

make himself easily available to the laity who ask to speak with the bishop about their
spiritual life or about the welfare of the parish.

In order that may be free to use the time of the visitation for conversations and sacred ministries,
which are most in keeping with his position as head, teacher and pastor for the Christian
community, the bishop entrusts to suitable priests, especially the deans, the tasks that are to be
carried out on days preceding or following the visitation: of inspecting the sacred buildings,
vessels and furnishings, or looking through the books of the parish and other institutions, and of
examining the administration of temporalities.

Preparing the Faithful for a Pastoral Visitation

V–4

A pastoral visitation requires a suitable preparation of the faithful. This can be made through
special talks and a series of sermons on the community of a particular church, the bishop’s
mission, and the ministries. Printed materials such as pamphlets and books as well as other
communications media are also used. In order to bring out the spiritual and apostolic dimension
of the visitation spiritual missions are given before it takes places; and these are to be conducted
in such a way that they will reach and arouse all to this salutary event, both individuals and groups,
even those who are quite removed from Christian life.

Likewise, before the visitation, the help of experts is enlisted to make surveys and collect
information regarding the social and religious state of the parish. This information can help the
bishop and the offices concerned to keep abreast of the situation, formulate policy, and direct the
works of the apostolate along a safe path.
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The Bishop’s Bearing and Demeanour during the Visitation

V–5

The Bishop is the teacher of faith and morals, the chief priests, and the shepherd of the flock
entrusted to him; hence there are special qualities which ought also to characterize his ministry
of visitation.

Thus, during the visitation, as in other circumstances of life, it is proper that the bishop be simple
and gentle in his bearing, showing himself kind and impartial to all, so that he may give an example
of fatherly kindness, poverty and charity, together with prudence, all of which are the special
virtues of pastors of the Church, and are highly esteemed today.

Keeping before the eyes the example of Jesus the Good Shepherd, let him show himself to the
faithful not “in lofty speech”

265

exalted in words and deeds but as one who has put on the spirit

of Christ Jesus and who imitates his humility, kindness self-giving, his art of listening and of
winning listeners to himself.
However, those simple signs of festivity are not unbecoming which serve the faithful more than
the pastor, in that they can excite in their hearts the capacity to experience this joyfully awaited
visitation as an event of grace, and so they reap greater spiritual fruit.

265

1 Cor 2: 1
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APPENDICES

Appendix I

HOLY DAYS OF OBLIGATION

The Lord’s Day, on which the paschal mystery is celebrated, is by apostolic tradition to be
observed in the universal Church as the primary holyday of obligation. In the same way the
following holydays are to be observed: the Nativity of Our Lord Jesus Christ, the Epiphany,
the Ascension of Christ, the feast of the Body and Blood of Christ, the feast of Mary the Mother
of God, her Immaculate Conception, her Assumption, the feast of St. Joseph, the feast of the
Apostles SS Peter and Paul, and the feast of all Saints.1
However, the Episcopal Conference may, with the prior approval of the Apostolic See,
suppress certain holydays of obligation or transfer them to a Sunday. 2
In Malaysia – Singapore – Brunei
By a Decree of Concession of the Apostolic See through the Congregation for evangelization
of peoples3 only the following days are Holy Days of Obligation in Malaysia, Singapore and
Brunei:
i.

All Sundays

ii.

The Ascension of Our Lord

iii.

The Assumption Our Lady (August 15th)

iv.

The Feast of All Saints (November 1st)

v.

The Feast of Nativity of Our Lord (December 25th)

This Concession will be valid from 16th February 1985, for 10 years (to be renewed by the
beginning of 1995).

1

Can. 1246 §1
Can. 1246 §2
3
Prot. N. 828/85
2

Appendix II

SPECIAL SUNDAYS / WEEKDAYS

1. 1ST Jan.

- World Day of Prayer for Peace

2. Palm Sunday

- Youth Sunday
(World)

3. Fourth Sunday of Easter

- Vocation Sunday
(World)

4. Sunday after Ascension Sunday

- Communication
(World)

5. Sunday before the Feast of St. Peter and St. Paul - Peter’s Pence
(World)

6. Last Sunday of September

- Catechetical Sunday

7. 2nd last Sunday of October

- Mission Sunday
(World)

8. 1st Sunday in Advent

- Bible Sunday

Appendix III

DAYS OF PENANCE

The Conference of Bishops of Malaysia, Singapore and Brunei on February 25th 1984 issued
the following norms regarding Days of Penance in this region:
1. The law of God requires all Christians to do penance.4

2. Abstinence only
All Fridays throughout the year, unless they are solemnities (big feasts), are days of
penance and consequently, all Christians are obliged to abstain from meat.5
All Christian from the age of 14 and above are bound by the law of abstinence.6

3. Fast and Abstinence
All Christians from the age of 18 to the beginning of 60 are bound by the law of fasting
and abstinence on Ash Wednesday and Good Friday. 7
Those who are unable to observe fasting and abstinence may do penance in one of the
following or similar ways instead:
As examples:
Going to the holy mass, praying the rosary, praying the stations of the cross, visiting
the Blessed Sacrament, doing works of mercy, such as giving money to the poor,
visiting the sick, praying for the dead, … depriving themselves of some enjoyable
food, abstaining from alcoholic drinks, giving up a show on TV or Video, … and many
other ways of mortification.

Eating meat on Friday would not be a sin if an alternative penance, as suggested above, is
performed.

4

Can. 1249
Can. 1250
6
Can. 1252
7
Can. 1252
5

Appendix IV
FACULTIES DELEGATED TO PRIESTS

The following faculties are enjoyed by priests incardinated in the diocese, or assigned by
their superiors to work in the diocese for an indefinite period or for a period foreseen to
exceed one year.

Sacrament of Reconciliation
Priests incardinated in the diocese are granted the faculty for hearing confessions from the
moment of their priestly ordination. 8
Other priests (religious/ non-religious) are granted this faculty on their first diocesan
appointment, or at the written request of their major superior, except when a penitent speaks
the same native language as the confessor. 9
Parish priests can delegate the same faculty to any priest residing temporarily in Malaysia
(i.e. for no longer than one month), provided that the priest produces a letter of
recommendation from his Ordinary i.e. a celebret), or the parish priest is assured in some
way of his good standing. 10
In similar circumstances major superiors of clerical institutes have the same power, but in
respect of members of their own institutes only.
No special faculty over and above ordinary diocesan faculties is now required to hear the
confessions of religious sisters.

Absolution from Censures
All priests may absolve from censures (e.g., excommunications) reserved by law to the
Ordinary, e.g., abortion. This faculty applies to all such censures, whether publicly known or
not. The absolution, even if given in the course of sacramental confession, is valid for both
the internal and the external form.

8

Can. 965 & 969
Can. 967 §2
10
Can. 974 §2
9

Confirmation11
The general law of the Church empowers priests to confirm in the following cases:
a) adults immediately after baptising them, or receiving them into full communion with
the Catholic Church.12
b) when invited by the principal minister to assist him when the sacrament is to be
conferred on a large number of candidates. Assisting priests take part in the general
laying on of hands before the anointing, though the prayer immediately afterwards is
recited by the principal minister alone.13
c) adults and children in danger of death, when neither parish priest nor chaplain (if in a
hospital) is available.14
In particular cases, the Bishop may empower a priest to administer confirmation.
[Can. 884]
N.B.

The rite can be found in the Rite of the Christian Initiation of Adults and in the Rite of

Confirmation.

Eucharist
All priest may:
a) Celebrate Mass three times a day, even on weekdays, when a pastoral need
requires it; 15
b) take some liquid nourishment when binating or trinating, even though there be not an
interval of an hour before Holy Communion of the next Mass; 16
c) concelebrate Mass outside a church or chapel for a serious reason e.g., when
camping, in a private home in a funeral parlour, aboard a ship; 17
d) celebrate Mass and/ or distribute Holy Communion at any hour of the day. The rite
for the distribution of Holy Communion outside Mass is to be followed and the
eucharistic fast observed; 18

11

Can. 882 & ff
Can. 883 2o, DF 2
13
Can. 884 §1
14
Can. 884 §2
15
Can. 905 §2
16
Can. 919 §2
17
Can. 932 & 933
18
Can. 931
12

e) celebrate Mass using any kind of altar light, or even without any light, in cases of
necessity, e.g., Mass in the open air;
f)

celebrate Mass and other liturgical functions wearing vestments of any liturgical
colour when travelling, concelebrating, etc; 19

g) use any of the thirty-four Sunday Masses in ordinary time on weekdays, except on
Solemnities, according to the pastoral needs of the faithful;
h) celebrate the Easter Triduum according to the pastoral needs of the faithful as
follows:
-

on Holy Thursday – the Mass of the Lord’s Supper in the evening or in the
afternoon, or at both times;

-

on Good Friday – the Service of the Lord’s Passion in the afternoon, about three
o’clock, or at a later hour, or at both times;

i)

on Easter Vigil – the Liturgical Service twice at nightfall. 20

celebrate Mass at home every day including Solemnities, if they are sick or aged,
provided the room is clean and tidy, they may also celebrate Mass while seated, if
necessary. 21

j)

celebrate daily the votive Mass of our Lady or the Mass pro defunctis, if they are
suffering from poor eyesight or otherwise handicapped, this faculty applies to priests
who are totally blind provided that they are assisted by another priest or deacon; 22

k) reserve the Blessed Sacrament in oratories where there is secure tabernacle,
provided that there is a person responsible for its custody, and the Sacred Species
are renewed at least every second week; 23
l)

expose the Blessed Sacrament for public adoration with only two candles or with two
lights of any kind; 24

m) reserve the Blessed Sacrament without a lighted sanctuary lamp, when neither oil
nor electricity is available; 25
n) consecrate chalices and patents, using the approved formula available from the
Diocesan Secretariat

19

Can. 929
DF 8
21
Cn. 932
22
Can. 930
23
DF 13, Can. 934 §2
24
DF 10
25
DF 11
20

Other faculties
All priests may:
a) erect the stations of the cross. For the prescribed rite, cf. Roman Ritual;

26

b) commute or dispense from, for a good reason, the two private vows reserved to the
Holy See (i.e., a vow of perfect and perpetual chastity, and the vow, made by a
person over 18 years, to enter a religious institute with solemn vows). 27

Faculties granted to Rectors of Chapels
Rectors of chapels may bless movable altars, i.e., not fixed to the floor, in their chapel.
Details obtainable from Diocesan Secretariat.

26
27

DF 25
DF 25

Appendix V
PARISH REGISTERS, RECORDS AND BOOK 28

1) Register of Baptism
2) Register of Confirmation
3) Record of Marriage
4) Record of Deaths
5) Record of Masses
6) Journal Cash Book
7) General Ledger

Note:
a) In each parish there are to be parochial registers, that is, of baptisms, of
marriages and of deaths, and any other registers prescribed by the Episcopal
Conference or by the diocesan Bishop. The parish priest is to ensure that entries
are accurately made and that the registers are carefully preserved. 29
b) In the register of baptisms, a note is to eb made of confirmation and of matters
pertaining to the canonical status of the faithful by reason of marriage, without
prejudice of the provisions of can. 1133, and by reason of adoption, the reception
of sacred order, the making of perpetual profession in a religious institute, or a
change of rite. These annotations are always to be reproduced on a baptismal
certificate. 30
c) All amendments are to be made by deletion, not by erasure; and an amended
entry is to be certified by the signature or initials of the parish priest who makes it.
d) In each parish there is to be an archive, in which the parochial books are to be
kept, together with episcopal letters and other documents which it may be
necessary or useful to preserve. On the occasion of visitation or at some other
opportune time, the diocesan Bishop or his delegate is to inspect all of these
matters. The parish priest is to take care that they do not fall into unauthorised
hands. 31

28

Can. 535
Can. 535 §1
30
Can. 535 §2
31
Can. 535 §4
29

e) Older parochial registers are also to be carefully safeguarded, in accordance with
the provisions of particular law. 32

32

Can. 535 §5

